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OFFICE OF THE DEVELOPMENT COMMISSIONER

(MICRO. SMALL & MEDIUM ENTERPRISES)

MINISTRY OF MICRO, SMALL & MEDIUM ENTERPRISES

GOVERNMENT OF INDIA

11151115: Nirman Shawan, 7th Floor, Maulana Azad Road,

New Delhi - 110 108
MICRO. SMALL & MEDIUM ENTERPRISES
~~~.:::.~-.:r"".:zn:::J~

Ph.EPABX - 23063800.23063802.23063803 FAX - (91-11) 23062315. 23061726. 23061068. e-mail- dcmsmehq@nb.nic.in

No. 5(5)/2015-MDA Dated: I 1.02.2015

The Director,
All MSME-DIs

Sub: Participation of 0/0 DC (MSME) in Hannover Messe 2015 from 13-17 April 2015 at Hannover,
Germany being organized by EEPC India

Sirl Madam,

The Office of DC (MSME) is participating in the said fair being organized by EEPC India for covering
wide range of products.

2. The following focus areas would be covered in the exhibition:-

Products
on
display

Industrial Supply: Hall 4/5/6
Industrial Automation: Hall 10
Surface Technology: Hall 3
Motion, Drive & Automation: Hall 21125
Digital Factory: Hall 7
MobiliTec: Hall 27
Energy: Hall 12/13/27
ComVac: Hall 26
Research & Technology: Hall 2
Global Business & Markets:Hall 6

3. The objectives of 0/0 DC (MSME)'s participation in this fair are to strengthen bilateral trade and promote
Indian products & technologies and also identifying areas of exports in Germany.

4. As per the MDA scheme guidelines, all the willing participants of Micro Small entrepreneurs who are
registered in DIC as a manufacturing unit is only eligible for consideration and require to deposit 50 percent
space rent at the time of booking of the stall for the respective fair, Therefore, the Micro & Small entrepreneurs
of general category will be required to pay 50 percent space rent at the time of booking of the space. For women
& SC/ST entrepreneurs and entrepreneurs of N E Region need to pay 50 percent space rental charges as security
deposit at the time of booking of space wh ich wi 11be refundable to them (provided if the total space rent booked
by the unit is within limit of Rs. 1.25 lakh) after participation in the fair. On the other hand if the total space rent
of any un it owned by women/SC/ST entrepreneur and entrepreneurs of north eastern region crossed the upper
reimbursement limit of Rs. 1.25 lakh, in that case security amount to the tune of 50 percent of total space rent in
the form of two DDs including one DO of value equivalent to the excess amount of space rent crossing the limit
of Rs. 1,25 lakh may be taken from the respective participating unit. DO other than of excess amount will be
returned to them after participation in the fair. In the event of non-participation in the fair, the security deposit
submitted by women/SC/ST entrepreneurs and entrepreneurs of north eastern region will be forfeited, All the
relevant payment received in the form of DO is required to be forwarded to the headquarters office along with
the application and other relevant documents for taking further necessary action.

5, EEPC India informed that participation charges for the above fair are Rs. 32,500 per sq. mtr. for one side
open built up booth and Rs. 36,000 per sq. rnrr. for two side open booth (Subject to availability). The minimum
space required to be booked is 09 sq. mtrs. The details of DO required as per the space requirement is given
below:-
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SI. Category of the unit Space booked in Demand Drafts (DD) required
No. sq. mtrs.

I General 09 sq. mtrs. One One DO of Rs. 167500 drawn in
side open favour of PAO (MSME), New

Delhi
2 Woman/ SC/ ST/ NER unit 09 sq. mtrs. One One DO of Rs. 167500 drawn in

side open favour of PAO (MSME), New
Delhi

.., General 09 sq. mtrs. Two One DO of Rs. 199000 drawn in-'
side open favour of PAO (MSME), New

Delhi
4 Woman/ SC/ ST/ NER unit 09 sq. mtrs. Two One DO of Rs. 199000 drawn in

side open favour of PAO (MSME), New
Delhi

6. It may be made clear to the participating units that space would be provided on the basis of first cum first
serve & availability of space etc., at Fair/ Exhibition ite and the decision of this office shall be last and final and
binding on participants. However, if any unit is provided less/more space then what they have booked, they shall
be refunded/ charged proportionate amount as space hiring charges. Further it is to be mentioned that once the
space rent has been paid by the unit according to the above guidelines and Office of DC (MSME) has conveyed
the request for space booking for the unit to the EEPC, the refund of the space rent cannot be possible to the
individual unit even if they do not participate whatever may be the reason.

7. Since considerable importance is being attached to the participation of Office of DC (MSME) in the above
fair, you are requested to kindly assist, motivate and select the manufacturing Small & Micro enterprises
registered with District Industry Centre (DIC) / Directorate of Industries (Dls) as a manufacturing unit as per
display product profile. The criteria for selection/participation of entrepreneurs should primarily be based on the
quality of product to be howcased. with entrepreneurs producing superior quality Products to be given
preference. However, the quality of the product preferably is of international standards or units having ISO:
9000/ 14000 certification.

8. You are advised to select the Micro & Small manufacturing units and collect 50 percent of the space rent as
per the instructions given in point No. 5 above from participating entrepreneurs on or before last date i.e.
27.02.2015. The amount of 50 percent of space rental charges and security deposit shall be sent to Headquarters
through DO as mentioned in point 5 above along with list of participating units and their necessary documents.

9. A copy of the registration form is enclosed for representatives who are likely to visit the fair. The filled up
proforma may be forwarded to this office as early as po sible along with copy of first & last two pages of their
valid passport.

10. EEPC will arrange for the Invitation Letter from the fair organizer to facilitate obtaining of visa by the
representatives of the participating Indian companies in the said fair. However, the issuance of visa to the unit is
the sole discretion of the concerned Embassy in India.

II. The selected units will be reimbursed of the airfare as applicable subject to maximum reimbursement ceiling
of Rs. 1.25 lakh (including space rent and airfare) after participation in Fair/ Exhibition on the basis of
submission of claim by their representative whose name has been approved by this office.

12. "Micro & Small entrepreneurs" are permitted for availing the benefit under MDA scheme for participation in
the International Trade fair and reimbursing their claim only once in a financial year irrespective of the number
of units they own. "However, it may please be noted that any representative cannot represent more than one
MSE in a financial year".



13. The selected un its must carry a cata logue of the product manufacturing by them and preferably it should
prepare in the language of host country and Engl ish.

14. Recommended MSEs after participation in the trade fair should submit their reimbursement claims through
concerned MSME-Development Institute to this office within one month from the completion of the date offair
failing which it may be presumed that unit is not interested to claim the reimbursement.

15. All the MSME-Dls are required to comply the following ill addition to Scheme guidelines before
recommending and forwarding the application of participants>

I. To ensure relevant and valid documents with the applications as per scheme guidelines.
II. To forward the applications of unit of suitable product profile.
III. To ensure the issuance of DDs according to prescribed criteria of issued fair circular and their

revalidation, ifrequired.
IV. To forward Change of representative in exceptional cases after ensuring the genuineness of

representative & reason, however, the decision of competent authority would be final and binding.
v. All communication regarding the participation should have approval of Director / In charge of institutes.

VI. To ensure the receipt of airfare subsidy claims and disbursement of air fare subsidy to participated MSEs
within stipulated time.

16. Each forwarded application should be accompanied by a checklist in prescribed format enclosed
herewith filled with relevant information and signed by the Head of Institute.

Enc1: As above



APPLICATION FORM FOR EXHIBITORS ENGINEERING THE fUTURE

COMPANY'S NAME: .

NAME OF MD/CEO: (Mr/Ms) .

ADDRESS: .

PHONE: DDDD DDDDDDDD
sro CODE NUMBER

DDDD DDDDDDDDsrn CODE NUMBER

FAX: DDDD DDDDDDDD
STD CODE NUMBER

TYPE OF UNIT:0 MSME 0 OTHERS

STATUS: 0 MANUFACTURER EXPORTER 0 MERCHANT EXPORTER

o OTHER

SPACE REQUIRED: SQM

BOOTH TYPE:0 ONE SIDE OPEN 0 TWO SIDES OPEN

NAME TO BE DISPLAYED ON FASCIA: .

E-MAIL: : NATURE OF DISPLAY (Compulsory): 0 SAMPLES 0 POSTERS

WEBSITE: .

COMPANY'S PAN: TAN: .
ARE YOU A MEMBER OF EEPC INDIA: 0 YES 0 NO DATE (dd/mm/yyyy): ..1. ..1. .

IF YES THEN MEMBERSHIP/RCMC NO.: NAME OF PARTICIPANT: .

MEMBERSHIP SUBSCRIPTION PAYMENT DETAILS: DESIGNATION .

AMOUNT: ~ DATE: ..!. ..I............................. MOBILE NO.: DDDDDDDDDD

AMOUNT: ~ DD/CHQ NO.: .

IE CODE: PASSPORT NUMBER, DATE OF ISSUE, EXPIRY, PLACE OF ISSUE:

ANNUAL EXPORTS (IN MILLION US$)

2011-12 2012-13 2013-14 .

PRODUCTS MANUFACTURED AND INDUSTRY APPLICATIONITARGET

INDUSTRIES .

COUNTRIES OF EXPORT/FOREIGN COLLABORATIONS (IF ANY): ..

ACCREDITATION TO INTERNATIONAL STANDARDS: (LIKE ISO, OS,

ETC.):0 YES 0 NO IF YES, SPECIFY: .

SIGNATURE AND OFFICE SEAL

NAME OF PARTICIPANT: .

DESIGNATION .

MOBILE NO.: DDDDDDDDDD
PASSPORT NUMBER, DATE OF ISSUE, EXPIRY, PLACE OF ISSUE:

DATE (dd/mm/yyyy): ..1. .1.. .



Checklist for the recommended application of a MSE unit from MSME-DI to the 0/0 DC (MSME) under
MDA scheme (To be filled and signed by concerned MSME-DI)

SI. Subject Response of MSME-DI Reference page
No. no. of

application
1 Name offair
2 Duly filled application form
,..,

Name of Concerned MSME -J

DI
4 Name of MSE unit
5 Name of Proprietor 1 Partner

with contact Number
6 Address of the Unit

(Telephone No.1 Mobile no.
of contact person of the un it,
e-mail etc.)

7 Type of Unit ( Whether
Micro 1 Small)

8 Details of Exhibits

9 Category of the unit (Women
1 SC/STI NER unit)

10 Area to be booked in sq. mtrs.
11 Details of Demand draft Amount DD Issue Name of rssumg

(Rs.) No. date bank

12 Name of persons representing Name:
the un it 111 the fair with Passport No.:
passport detai Is Date of Issue:
(Maximum two Date of Expiry:
representative) Place of issue:

( supported with relevant passport copy)
13 Whether the forwarded

representative is Proprietor 1
permanent employee.

14 Whether the entrepreneur is
avai Iing the benefit under the
MDA scheme first time III

this financial year irrespective
of number of the units they
own. However , it may
please be noted that any
representative cannot
represent more than one
MSE in a financial year



15 Whether the MSE unit IS

availing MDA scheme
benefits first time.

16 Whether E.M. Part - 11 IS

enclosed
17 Whether valid proof of

woman entrepreneur from
Bank! SC/ ST certificate is
enclosed

(Signature of In-charge of MSME - DI)

With stamp


