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Governmen t of India

Ministry of Micro, Small &Medium Enterprises
Office of the Development Commissioner (MSME)

IEDS Cell
*******

Nirman Bhawan, New Delhi
Dated: 06th February, 2025

To,
Head of Offices (HOO)
MSME-DFOs/TCs

Subject: Instructions regarding forwarding transfers requests of IEDS Officers.

Sir,
I am directed to state that it has been observed of late that IEDS Officers are sending

their transfer requests directly to Hqrs office without routing it through proper channel. Also,
officers are addressing their representations directly to senior officers and afterwards visit Hqrs
office for follow-up on their representation. Officers are also resorting to means of external
influences for their transfers. This is a practice not in consonance with the office procedures and
is a violation of CCS(Conduct) Rules. This has been viewed very seriously by the competent
authority.

2. In view of above, it is instructed that:
a) The representations regarding transfer requests of IEDS Officers shall be forwarded

through proper channel only and no advance / direct copy will be entertained by this office.
b) The forwarding letter from HOO, DFOs/TCs should be addressed to ADC(IEDSCell).
c) Officers should be discouraged for making follow-up visits to Hqrs office regarding their

representations, and if any officer still wants to meet senior officers, prior appointment
should be taken from the senior officer's office. Also, officers coming to Hqrs office in this
regard should take approval of leave and station leave permission from their respective
controlling officers, clearly mentioning the reason for visit and prior appointment details.

d) Attempt to bring any influence for transfer/posting is a clear violation of Rule 20 of
CCS(Conduct) Rules, 1964, and appropriate action as per CCS(Conduct) Rules, 1964 will
be initiated against such officers who bring external influences for transfer/posting.

3. Head of Offices of all field offices and IEDS Officers are instructed to adhere strictly to the
prescribed procedure for forwarding transfer requests of IEDS Officers. Further it is also informed
that any deviation from this prescribed procedure would be taken as wilful insubordination on
the part of officer and they would be liable to disciplinary action for any violation of this
instruction.

This instruction may be given widest circulation in every field office of the MSME-DO.

This issues with the approval of the AS&DC (MSME).

Yours fai~fully,\.i~~,v£
Pankaj Kumar Jha

Deputy Director (IEDS Cell)
Copy to:
1. PPS to AS&DC(MSME);
2. PA to ADCs/DDG/JDCs/JDs;
3. SENET Division - for uploading a copy of this circular on the website.


