No. 1-20/20/2023-1EDS (E-4023962)

Government of India
Ministry of Micro, Small & Medium Enterprises
Office of the Development Commissioner (MSME)
IEDS Cell

stk oK
Nirman Bhawan, New Delhi

Dated 4 July, 2025

Office Memorandum &

Subject : Timelines for recording of APAR for the reporting year
2024-25 and forwarding of APAR to next level ~ through
SPARROW Portal in respect of IEDS Cadre officers - Extension of
timelines - reg. -

7

With reference to DoP&T’s OM No0.22-9/2025-CS.I(APAR) dated
30.06.2025 and O/o DC(MSME)'s OM No. 1-20/20/2023-IEDS dated
05.05.2025, it has been decided to extend the timelines for recording of
APARs of IEDS Cadre officers for the reporting year 2024-25 from the
level of Reporting Officer and above level as under:

S. Activity Date by Auto

No. which the forward
activity to be
completed

1. |Submission of APAR by Reporting 15.07.2025 16.07.2025

Officer to Reviewing Officer
2. |APAR to be completed by Reviewing 31.08.2025 01.09.2025
Officer and to be sent to Administration
or CR Section / Cell or Accepting
Authority, wherever provided

3. |Disclosure to the Officer Reported Upon [15.09.2025
where there is no Accepting Authority
4. |Submission of representation, if any, on |15 days from the date of
APAR, by Officer Reported Upon disclosure of APAR

5. |Forwarding of representation to the 06.10.2025

competent authority where there is no
Accepting Authority for APAR




6. |Disposal of representation by the Within one month from

competent authority the date of receipt of
representation

7. |Communication of the decision of the 15th November
competent authority on the " &
representation by the APAR Cell
3. |End of the entire APAR process, after  |30th November
which the APAR will be finally taken on 2
record. ;

;

2. It may be noted that in case of non-submission of assessment by
Reporting Officer (RO) and review by Reviewing Authority (RA) within
the time limit as mentioned above, APAR may be forwarded to the next
stage as per DoP&T's prescribed timelimits.

3. This issues with the approval of AS&DC(MSME).
Digitally signed by
PANKA] KUMAR JHA
Date: 04-07-2025

15:31:59
(Pankaj Kumar Jha)

Joint Director(IEDS)
To,

1. All IEDS Cadre Officers;
2. All Reporting/Reviewing Officers of IEDS Cadre Officers

Copy to:

PPS to AS&DC(MSME)

PA to ADC(IEDS)

Senet Division to upload on the website
Hindi Section - for Hindi version
Guard file

g B



