No. I-11/1//2024-1EDS
Government of India
Ministry of Micro, Small & Medium Enterprises
Office of Development Commissioner (MSME)

IEDS Cell
3k ok okok
Nirman Bhawan, New Delhi
Dated: 14" August, 2024
CIRCULAR

Subject:  Online training module “Orientation Programme for Directors/Deputy
Secretaries” hosted on iGOT Karmayogi Platform - reg.

The Joint Director and Deputy Director level officers of IEDS Cadre are hereby
instructed to enroll in the online training module “Orientation Programme for
Directors/Deputy Secretaries” hosted by Institute of Secretariat Training and Management
on iGOT Karmayogi platform; https:/portal.igotkarmayogi.gov.in/, under DoP&T’s
National Programme for Civil Services Capacity Building (Mission Karmayogi).

2 The course content of programme is:
a) Right to Information (RTI)
b) Preparation of Cabinet Notes
¢) Critical Thinking
d) Government E Marketplace _
e) Public Grievance Handling and CPGRAM 7.0
f) Annual Performance Appraisal Report (APAR)
g) Conduct of Enquiry in Disciplinary Matters
h) Conduct Rules
i) Code of Conduct by Government Employees
j) Parliamentary Procedures
k) Prevention of Sexual Harassment of Women at the Workplace

3. It is a mandatory training programme and the officers are instructed to complete the
training within one month of issue of this circular and submit the course completion certificate
to IEDS Cell. The undersigned may be contacted for any support/queries.

4. Further, officers are advised to utilize other online training programmes available on
iGOT Karmayogi platform to enhance their skill’knowledge.

This issues with the approval of competent authority. ] g\
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(Shimla Meena
Assistant Director (IEDS Cell)
To,
All JDs/DDs of IEDS Cadre.



Copy to:

PPS to AS&DC(MSME);

PA to ADC(Admin)/ADC(IEDS);

SENET - for uploading on official website;
Hindi section — for Hindi version;

Guard file, Notice Board.
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Assistant Director (IEDS Cell)



