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Govemment of India

Offrce of the Development Commissioner (MSME)
Ministry of Micro, Small & Medium Enterprises

IEDS Cell
****

IMMEDIAI'E

u
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( Pankaj Kumar Jha )
Joint Director(IEDS)

Nirman Bhawan, New Delhi
Dated: 25th March. 2025

Subject: creation of workflo generation of ApARs in SpARRow for the year 2024-25 - reg

The undersigned is directed to refer to the Dop&T guidelines regarding the subject
mentioned above.

above mentioned information alongwith photograph of ORU may be forwarded to
cell v.in and ii) pankaik jha83@eov.in on/before 26.03.2025.

2. ln order to enable the creation of workflow and generation ofAPARs for the year 2024-25
in SPARROW, the respective Flead of Offices are requested to provide the details of IEpS Cud."
Officers posted in their respective DFOs/Branch DFOs/TCs/TSs in the attached format to IEIIS
Cell.

3. Further, as a new feature of uploading the photograph of officer Reported upon(oRU) in
Section-l of the APAR form is being implemented from this year, the."rp".iir. Hoo should also

forward a latest photograph of ORU, in JPEG format of size upto 2 MB aiongwith the information
in above format.

4. The
email IDs i)

5. This issues with the approval of competent authority

Encl : As above

To,

l. HoO, O/o DC(MSME)/DFOs/TCs

Copy to :

I. PA to ADC(tEDS)/ADC(Admin)
2. SENET division with a request to upload on the website.

CIRCULAR



I)ETAILS IN RE OF OT'FI OF IEDS RE FOR IA'tING APARs IN
SPARROW FOR THE PERIOD 2024.25

S.No. CADRf, SERVICE(IEDS)

I Narne of Officer
2. Datc of Birth
J NIC mail id
rl Year of
5 Present Gradc

6
Present Post
PIace of Post

7 Date of ap intment to present
8 Reporting Officer (Period wise detail)

Designation
NIC urail Id

9 Reviewing Officer (Period wise detail)
Designation
NIC mail Id

t0. iod if anNRC details
li Leave detail and Period of Leave

HPL
EL

12. Date of filing the property retum for the
year ending Dece mber 2024

l3 Training details, If any
Name oftheTraining
Duration
Name of Institutc

Dale

Signature of Officer

1


