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CIRCULAR

Sub: Regarding forwarding of Transfer application/representation of Staff.

Sir,
It has been noticed in the past that the staff working in field offices are making

direct representation to this office, by forwarding advance copy of their transfer
application, mentioning that the Cadre Controlling Authority/concerned DIs are not
forwarding their application to Headquarter officefor consideration.

In this regard, the matter has been taken seriously by the Competent Authority
and undersigned is directed to convey that the Head of Officemay not suppress the
application/representation of staff working under them and may be forwarded to this
officethrough proper channel.
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Ph: 011-23061472
To,

All Director/Joint Director/Dy. Director Incharge
MSME-DI/ Br. MSME-DI/ MSME-TC/ MSME-TS

Copy to:
1
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PS to ADC(Admin),% DC(MSME);
PS to Dy. Secretary(HR), 0/0 DC(MSME);
PAto Dy. Director(Admin),% DC(MSME);
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