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3{l-{A g{t5l{ / Government of India

SF?, ag sit< atqq 5{fr TiTrtrq / Ministry of Micro Small & Medium Enterprises

f.for{{ sfgr i5-rqtilq Grfi(r€\rff5 / o/o Development commissioner (MSME)

gllrsd (fr tti fi sr{urrr ledmin P&T section

Nirman Bhawan, New Delhi
Dated: 4th February, 2026

OFFICE ORDER

In partial modilication to oflice order of even number dated 28.06.2024
(copy enclosed), the Financial Power of Head of Department (HoD) for thc matters
relating to Salaries of Contractual Staff is hereby delegated to Ms. Anuja Bapat,
Deputy Director General, Hqrs office.

This issues with the approval of Competent Authority.

gflR),2(Sanjay Kumar)

5q fraem (selr€;T)/Dy. Director (Admn)

Ph:23061430
Enclosure: O.M. dated 2a.O6.2O24

To,

Ms. Anuja Bapat
Deputy Director General
Office of DC (MSME), New Delhi

Copy to:-
1. Ms. Ashwani Lal , ADC, O/o DC(MSME);
2. PAO(MSME),New Delhi/Kolkata/Chennai/Mumbai;
3. DDO(Cash), O/o DC(MSME);
4. All HOO, MSME-DFOs/MSME-TCs;
5. US(IFW), M/o MSME;
6. SENET Division-with t.J:e request to upload the above on official website;

Copy for information to:-
1. PPS to AS&DC(MSME);
2. A11 ADCs/JDC, o/o DC (MSME);
3. PA to ADCs/JDCs/Director, O/o DC(MSME);
4. Guard File/offrce order folder.
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F. No.A-3601 1/'ll201 8-A.(P&T) (E. 401 7890)

Govern ment of lndia
Ministry of Micro, Small & Medium Enterprises

Office of the Development Commissioner (MSME)
Administration (P&T) Section

B
,il
:-{

l,.l

Nirman Bhawan, New Delhi
Dated: 28th June, 2024

ln continuation of this Office Order of even no. dated 02.06.2022, 07.07 2022 anc
Office Order No. A-190121312O22-HR dated 29.11 .2022, regarding Delegation o{
Administrative and Financial Powers of AS&DC(MSME) to Headquarters Oftice and Field

Offices, il has been decided to delegate the Financial Powers of Head of Department (HoD)
to Ms. Ashwini Lal, Additional Development Commissioner, Hqrs. Office for following matters
w.e l 24.06.2024:

i. GPFAdvanceMithdrawal
ii. House Building Advances
iii. Computer Advance
iv. Salaries of Contractual Staff
v. Children Education Allowance
vi. MedicalReimbursement

2. Further, the financial powers for Miscellaneous Expenditure (point No. 16 of
Delegation of Power, Headquarter Office) (copy enclosed) are delegated to Head of Division
{not below tne rank of Joint Secretary) for smooth functionlng of their respective Division.

3. This issues with the approval o: Competent Authority

^gJ.y-)
(Gaurav Katiyar)

Joint Director (Adm in)/HoO

Ms. Ashwini Lal
Additional Development Commissioner

to:
PAO, MSME, New Delhi/Kolkata/ChennaiiMumbai;
All HoO, MSME-DFOs/MSME-TCs;
The Under Secretary (lFW). Ministry of MSME:
All Divisions/Seclions. Office of DC(MSME):
SENET Drv,sion with a reques: to upioad this Order on official websrte

Copy for kind information to :

1. PSO to Secretary (MSME);
2 PPS to AS&FA (MSME);
3 PPS to AS&DC(MSME):
4 PA to DDG/ADCs/JDCs/DIrectors. Office of DC(MSME);
5. PS to DS(HR), Ministry of MSME

To,

copy
'1.

2.

3.
4.

OFFICE ORDER

,\
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OIIFICE ORDER

ln continuutiotl of this officc ordcr rrf cvcn nLlmbcr d,alad, 02.()6.2()22

regarding Dclegntion of Adminintral:ivc und Finanr:ial pow<;rt of AS|bDC(M$MF,I |tt

Headquartcr Oflice and !'ielcl olliccs, it has bccn cJccided Lo dclcgatc the Powers ctf

l-lead of Dcpartment (HoD) to Shri D.P. Srivastava, Deputy Directot Qeneral,
Hqrs. Officc for approving hnancial sanctions in respcct of offrccra/officials postcd
at Llqrs. off,rcc for following mattcrs:

(i) cPFAdvancc/Withdrawal
(ii) Housc Builcting Advancee
(iii) Computcr Advance

{iv) Salaries of Contractual Staff
(v) Children Dducation Allowancc
(vi) Medical Reimbursement

This issucs with thc approval of Compctent Authority.

)r- 1t4
(Pankaj Kumar Jhal

Dy. Director (Admn)/ HOC.)
Ph: 23061430

To

Shri D.P. Srivastava
Deputy Director General
Hqrs. OIIice

Copy to:-
l. PAO(MSMD),New Delhi/Kolkata/Chennai/Mumbai;
2. All HOo, MSME-DFOs/MSME-TCs;
3. US[FW), M/o MSME;
4. All Divisions/ Sections, O/o DC(MSME);
5' SENET Division-with the request to uproad the above on official website;

Copy for information to:_
. PPS to Secretary (MSME);
. PPS to SS&FA(MSME);
. PPS to AS&DC(MSME);
. Al1 DDc/ ADCs/JDCs, Oftice of DC (MSME);
. PS to DS (HR), Ministry of MSME;
. To all Divisions/ Sections, O/o DC(MSME);

I
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No. A-36O1 1/ 1/2018-A(P&T) tE.,+ol7reot
Government of India

Oflice of the Development Commlssloner (MSME)
Ministry of Mlcro, Small & Medium Erterprises

Admin (P&R Section

o
1=rU

qfirtr,I
erfu.Frt
RTGHT TO
IHFORMATION

qC

Kumar Jha)

Nirman Bhawan, New Delhi
Datcd: 2nc Junc, 2022

OFFICE ORDER

In superscssion of all carlier orders in this regard, thc Delegation of
Administrative and Financial powcrs of AS&DC(MSME) to Headquarter Office and
Field oliices are hereby enclosed for compiiance with immediatc effcct.

This issucs with thc approval of thc Compctcnt Authority.

u
(Pankaj

)+!\
d>

l)cputy Dircctor (Admn)/HOO
Ph: 23061430

Encl:-
(i) Delegation of Financ,ial Powcrs-Hqrs officc

(ii) Delegation of Financial Powers-Field offi.ces

(iii) Dclcgation of Administrativc Powcrs-Hqrs officc & Field offrccs

1. PAO(MSME), New Delhi/ Kolkata/ Chennai/ Mumbai;
2. Atl HOO, MSME-DIs/MSME-TCs;
3. SENET Division-with thc rcqucst to upload the abovc on official wcbsite;

Copy for information to:-

1. PPS to Sccrctary(MsME)/SS&FA(MSME)/AS&DC(MSME)
2. All DDG/ADCs/JDCs, Office of DC (MSMD)

3. PS to DS (HR), Ministry of MSME
4. To all Divisions/ Sections, O/o DC(MSME)
5. Guard Filc/ ofhce <lrdcr foldcr.

To:-



sl,
No.

Natule of Power

Normal Pot ctr for incurring
contingent expenditute

l) Rccurring

lll Non-Rccurrillg

2 conveyancc Hirc

Purchasc and repelr of Furnlturc
6s F ixturei
Ftetght / DcEutragc /Wherfagc
chaige!

I) Frcight Chargcs
lll Dcmurragc/Wilarfage

Hire of Offrce futnlture, Electric
fan6, heaters, coolers, clocks &
call bell

Full porvcrs t\ II powcrs

l'ull po,r'crs Full porvcrs

Rg.2O,OOO/'l'.A. in
cach casc
Rs. 1,oo,OOo/- ir,

cach cas('

Full powers

Irull porvcr s

Full pou't'rs
Re. l,OOO/. t ;rch

casc
Full pou,crs
(in casu CPw D does
not provrdc)

ltcm 3 of Ann(xure to
Schcdulc V of DFPR

Itcm 5 of Anncxurc to
Schedulc V oi DI'PR

Itcm 7 of Ann(xurc to
Schedulc V of DFPR

Power of AS&DC
(MSMEI

Power delegatcd to
ADC(Adminl / DDG(Admir)/
JDC(Adminl/ Directo. {Admin}
Exi6ting Rewised

Rematkg

3

Rs. 20,000/' P.A.

in cach casc
Rs. 2.0O,0o0/ - in
cach casc

Ftrll po*crs
Rs. I,O0O/ cach
casc
Fuli powcrs
(in c.rsc CPWD
docs rr)1 provide)

I.'u)l powcrs

Fuil porvers

Full powers

Rs. 2,000/ - P.A. in
cach casc
Rs. 10,000/ in
each case

Full powcrs
Rs. 250/ e .h
casc

Full powcrs
(in casc CPWD
docs not pro\4dc)

Item 6 of Anncxurc to
Schcdulc V of DFPR
(Airlifting !n rarc cascs)

6 Lcgal Chrrgct
l) Fecs to Barrislcr/ Pleader/

Arbilrator & Umpirc.
Il) Other l,cgal Chaiges

a) l,aw, suil or prosecution

b) Pctition cascs
Motos Vchicles
Purchase, Replacemcnt,
Maintcnance, upkeep and repajrs

l"ull po*'c:s Fu)l porvcrs

Fuil powcrs

Full powcrs

Full fmu'crs

Full po\vcrrs

Full powers

Full powers

Full porvers

As per instru( lions
contatred in ltcm 9 of
Annexurc to Schcdule V of
DFPR

In casr: of purchasc of staff
car prior approval of
Secrctary neccssary.
Item 1O of Ann('xurc (o

Schcdulc V ot DFPR

Dclegatcd by M/o MSME

Y.*

Delega-Lion of frnancial powers of Development c_,ommissioner (MSMEI in Hqrs. Oflice
as Def pelesatior of Financial Poq'ers Rules. 2OOB

T



Nature of Poscr Power of AS&DC
(MSME)

Full poweni Full powers

Item 12 of Annexure to
Schedule V of DFPR

Itcm 14 o[ Annexure to
Schedule V of DFPR

Full powcrs

Full powers

Rs. 25,OOO/- P.A.

Full powers

Full powers

RB. 2,OO,OOO/- P.A.

Full powers

As per instructions
(iontairlcd in ltem 2l of
Annexure to Schcdule V of
DFPR

Power delegated to
ADc(Adrnin)/DDG(Admin) /
JDClAdmtn)/Director (Admln) Relnarks

Existing

sl-
No.

Rs. 5,000/- P.A.
(Non-rccurring)

Rs. I ,OOO/' P.A.

(Recurring)

Rs. 5O,OOO/- P.A.
(Non-recurringl

Rs. 6,()00/- P.A.

(Recurring)

Revised

Rs I O,OOO/ - P.A.

Full powers

Rs. 2o,ooo/" I'>.A.

Full powers

Pctty losb eld rcpdrs
I) Execution of petty works

and special repairs to
Govcrnmcnt owned
buildings, including sanitary
nttings, watcr supply and
electric installation in such
buildings and rcp.rirs to
such installations.

ll) Ordinary repairs to
govcmmcnt building.

III) Rcpairs and altcrations to
hircd and rcquisitioned
buildings.

9 Pdntlug rnd Blndlng
I) Petty Printing and Bindirg as

cxecuted through private
agencies.

II) Printing is execuled through
with the apploval of Director

Rs.2o,ooo/- P.A.

FUI powcrs

u

oI hnting.

Rs. 30,ooo/- in
each case

Rs. 50,000/' P.A.
(Non-rccurring)

Rs.6,000/- P.A.
(Recurring)

l\.lll powcrs
Fuli powers

Itcrn 15 of Annexure to
Schcdule V of DFPR

Fuil powcrs
Full powers

Purchaae of Publlcatlo!E
l) 0fficial publjcatron
ll) Non offici.rl publication

l 0

Full powcrsFull powcrs

Full powcrs
Full pou,ers

Item 20 of Annexurc to
Schcdulc V of DFPR

Full powersStaff paid from cortingeflcies1 l

12 Purchasc of stationcry
l) Stores mcntioned in list undcr

Appcndix-9 to compilation of
ccncral F-inancial Rules, 1963

ll) l/)cal purchase of petty
statjonerJ. items

lllJ Local purchase of rubber
stamps and olficial seals

1

I

I

G$a*-



IYotute of Poq.er
Pocl€r of AS6nDC

{MSME)

Pocrer delegatcd to
ADC(Admtn)/ DDG(Adrninl /

(Admin) Remarks

As per inatructions
contained in ltcm 26 of
Anncxurc to Schcdule v of
DFPR

Delegarcd by ['l /o MSME

Full powcrs full powcrs

Full powers

Full powers

Rs.5,000/
Rccurring &
Rs. 10,000/
Non-recurring rn
each casc

sl.
No. l,rclAdtntnr/

Existing Rewiscd

13 Storea
[) Storcs rcquired for works.
II) Others stores i.e. Stores

requircd for the working of an
cstablishment, instrumcnt,
equipment and apparatus.

Full powers
Full powcrs

l\ll powers
Full powcrs Item 22 of Annexurc to

Schcdule V of DFPR

I4 Telephone Chargcs Ful) powcrs

l5 omcc equipmeatt
(l) All oflice equipments

Typewritcrs, Elcctronic
tpcwritcrc, dedicatcd word
proccssors, intercom
equipments, ca.lculators,
electronic stencil cutters,
Dictaphones, tap€ recorder,
photocopiers machines,
frarrking machines,
addrcssographE, filing and
indcxing systcms, ctc.

(ll) Computcrs (lncluding Pcsonal
Computers)

(lll) Hirc a-nd maintenancc of
computers of all kinds

Full powcrs

Full powers

Full powers

16 Mliccllencous Expcndltutc
Misc. cxpenditure includjng
expcndiiurc on light rcfrcshrncnts
during formal mcctings,
foundations stone laying ccremony
and other hospitalities.

Rs.5,000/'
Recurring &,

Rs.2,00,000/-
Non rccurring

Full powers Full powcrs Itcm 24 of Anncxurc to
Schcdule V of DFPR

Rs.5,000/
Rccurring &
Rs. 1,00,000/
Non-recurring in
each case

*5-""-"

___l
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Remarks

Covt. of lndia dccisron no. 2

under Rulc 75(2)

Govt. of India dccrston no. 3
under Rule 75(2)

u$f*

sl.
No.

Naturc of Powet
Powcr of AS&DC
(MSME)

Powct dclegated to
ADC{Admtn} / DDG{Adttlin) /
JDC(AdEtin)/Directot (Adminl
Dxisting Rcwiscd

t7 Grart-ln-alds to Governm€nt
cmploy€ca Etelfa.e/ rccrcetion/
a3soclatlon/ clubs

Full powers
(Rs. 5O/- pcr hcad
P.A.)

Onc timc granl o[
Rs.50,OOO/- may
be sanctioncd for
selting of a
recreation club.

Full powers Ful) powers

Rulc 215(l)ofOFR
(As pcr rhe norms of Dol7f)

saEction of advaBce to
Goverrtaert plcadcr in
conacctioa rrlth Larl Sult to
shlch Govt. is . party

Rs. 500/ .rt a
time

Rs. 500/- at a timc Rs. 500/- at a time

Full powers Pull powcrs19 sccurity deposit with State
Gover,rmcnt, St.tc Elcctrlcity
Board, Coipor.tlon,
Muricipalltiet, etc.

l\ll powcrs



IteE of Expcnditure

Illcurdlg of cortlrrgclt
cf,pctrdlturc
(Other than thosc speci5ca.lly
mcntioned from Sl. No. 3 onwards)

l) Recurring

II) Non-Rccurring

Mlsc Expcndlturc
I) Recurrirg
III Non-Recurr:ng

5 Elcctric, Gas t Water Charge! Full powers

() Fuuriture & Fixturc Rs.40,oOO/- P.A

(l)urchase & Rcpajrs)
l.rclght / Dcmurrage /whsrfrge
chargcr

I) Frcight Cha:-gcs
II) Demurragc/wharfage

Powers to DIs /TCs/Br /TSs/TIs - res

Full PowcIs Item No I of Sch. V

Full po\ucrs Ful) porvlr s Itcm No 3 ol Sch. V

i-ull powers Full powcrs Full pr;rvcrs Itcm No a 0f S.h V

Rs. I,OO,OOO/- Rs. 20,000/- P.A. . Rs. 50,OOO/- i).4 Item No 5 of Sch. V

Full powers

Delesation of

I

2,

IJ

I

l'ull powers
Rs. t,00o/- P.A.

Full powers
Rs. I ,OO0/- P.A.

Full powcrs
Rs. 1,O0o/' P.A.

Item No (r(i) of Sch. V
Item No 6{ii) of Sch. V

Hire of Office furnitulc, Elcctric
fans, h€atcrs, coolcrs, clocka &
call bcll
LcSal Chargcs

l) Fees 10 Rarristers,
Advocares, Pleaders,
Arbbirarors & Umpires.

II) Othcr trgal Charges

Rs.20,0O0/-P.A
Rs 1 ,0OO/' P.A.

Rs. 5O,0OO/- l'.4. Rs. I0,0OO/ P.A Rs. 2s,OOO/- I'.4. Itcm No 7 of Sch. V

l'ull Dowers l\ll powers t'ull powcrs Full porvcrs Itcm N() q(i) of Sch. V

Full Full portt rs

Hcad of Oftice of
Bi.DIlTS/TI

Head of Officc of
DrlTC

R€visedRcviscd Existing

Item No of Annex. to
Sch. V,/VI DFPR fot

oth.r condition lltl.aExistiag

sl.
No,

Rs. 2O,OOO/- P.A.

in cach casc
Rc. 5O,OOO/- in
ca( h casc

Rs. 10,000/-P.4.
in cach case
Rs. l5,0Oo/ in
each casc

Rt. 12,OOO/ ' P.A.

in cach casc
Rr. 3O,OOO/- in
each casc

Rs. 1s,000/ - P.A.
in each case
Rs. 2s,o0O/- in
cach case

Sch.V of D!-PRs

qo

Rs. I,OO0/ P.A.
Rs.5,0_00/ I'.4.
Full Powcrs

Rs.2,0OO/- P.A.
Rs. 10,000/ - P.A

Rs. 5,OOO/- P.A.

Rs. 2O,OOO/- P.A.

!-uli l\rwcrsl.'u ll I\)wcrs3 Bicycle

F ull Dowers F ull powersConvcr/ancc Hirc

!'ull powers powcrs Full po\ crs

f,>t-*r-,

I

I

Rr. 2,OOO/- I'./\. Sch.VI of DFI,RS

Ri. 1O,Ooo/ ' l'.A. i-do-

.l!9- \,, q( ) or Sch. Y l



sl.
No.

Item of Expcnditutc

Dlotor vchlclc
t) Maintenance, uPkeeP and

repairs
Ill Petrol/Gas, oil & Lubricart

11 Munlcipal srtes atrd taxca

12 Pctty rork! and rcPrirr
I) Petty works and sPecial

repairs to Govt owaed

building.
ll) Ordinary rePaits to

governmcnr building.
llll Repsirs and alterations to

hired and rcquisitioncd
building.
(a) Recurring
(b) Non-recurring

Head of Ofice of
DIlTC

Rs.4O,OOO/- P.A
per Vehicle
Subject to ceiling
Iimits and
economy
inslructions of
Covt. of lndia

Itcm No l0(iii) ot Sch.V

ltull powcrs Itcm No I I oI Sch. V

Rs. 15, O00/ P.A. Rs- 3O,OOO/ P.A. Rs. 10, o00/'P.4. Rs. 2O,OOo/ P.A. Item No.l2 {i) of Sch. V

Rs ao,O0O/'P.A Rs. 5O,OOO/- P A Rs. 20,000/- P.A. Rs. 25,ooo/- l'.4 Itcm No Lf (ii) ol Sch. V

Hcad of Oflice of
Bi.DIlTS/TI

Itcm No of Anncx. to
Sch. V/VI DFPR for

othcr conditiona.lltL!

Rs.3,000/- P.A.

Rs. 15,ooo/- P.A. l

R8. 6,000/- l'.A.
Rs- 3O,Ooo/- P.A

Rs.2,00O/- lr.A Rs. 4,OOO/- I'.A. Itcm No. l2lriil ol Sch.v
R.. 2O,Ooo/- P.A.Rs. l0 ,ooo/- P.A.

i3

l,i

t5

Portal L TclcgrrPh chargcs
l) Charges for issuc of lctter,

lelegrams etc

Full Porvcrs Full Po*'crs

Rs. 10,oOO/- P.A

l.'ull Porvcrs

l'ull Powcrs

l-ull l'orvcrs

I.'uli Powcrs

Full Powcrs
Rs..s,OOo/ - P.A

Rs. 5,OOO/- l'-A

!\ll Powcrs

Full Powcrs
Rs.1O,OOO/ P.A

Item No. l3(i) of Sch. V

ItcrD N(). I4 of Sdr. V

Itcm No. 15{i) of Sch. V
Iter'-r No.Is(ii) of Sch. V

Hnung snd Biadlrg
l) Petty Printing rtnd flinding as

executcd througil Privalc
agcncics.

II) Printing is cxccutcd through
with the aPProval of Dircctor
of Printing.

Furchase of Publlcatione
I) Of[cial publrcalion

F ull Porvers

I)ull Powcrs

Full Powels
Rs.lO,0oO/- P.A

RcviscdRcviscd ExiBtingExisting

R.. 5O,OOO/- P.A.
p€r Vchicle
Subject to ceiling
limits and
cconomy
instructions of
Govt. of India

Rs, l,OO,OOO/-
P.A. per Vehicle
Subject to ceiling
Iimits and
cconomy
inslructions of
Govt. of lndia

Full powcrs

Rs. 20,OOO/- P.A
per Vehicle
Subject to ceiling
limits and
cconomy
instructions of
Covt. of lndia

Full powcrs Full powcrs

lr) Non-official publication

*"-

l-ldr

Full Powcrs

l

l\ll Powers
R8.25,oOO/'P.A.



Exirting Rcviscd Existing Rcviscd
l6 Repairs to rrd rctEowal of

Mechlncry (where the expenditure
is not of capilal nature)

Rs.20,000 in each
case

Rs.30,OOO/ rn
cach case

Rs.l0,O00 in cach
case

R!.I5,OOO/- in
each case

Item No.l7 of Sch. V

t7 starl peld fiom contlngencies Up to 2 persons FuIl Pou/ers Up to 1 person Full Powers Item No.20 of Sch. V

Putchrlc of ttrtloncry
l) Stores mentioned in list under

Appcndix-9 to compilation of
oFR, 1963

U) t cal purchasc of petty
stationcry items

lll) Local purchase of rubbcr
stamps and official seals

Full Powcrs

Rs.50,O00/- P.A

Full Powers

Full Powcrs

Rr. 1,O0,OOO/.
P-A.

Full Powcrs

Rs. 25,000/- P.A.

l'ull Powers

R!. 5O,OOO/- P.A.

Full Powcrs

Full Powers Full Powcrs

l9

sl.
Hcad of Oflicc of

DI/TC

Rs.75,000/ ' P.A Rr.l,OO,OOo/-
P.A.

Full Powcrs I.\ll Porvers

Full Powcrs Full Powcrs

Hcad of Omce of
Bi.DI/TS/Tl

Item No of Atrnex. to
Sch. V/VI DFPR for

othcr cond,ltiondltlcs

Itcm No.26(al(i) of
Sch.v

' Item No.26{a)(ii) of
, Sch.V

Item 26(b) of Sch. V

No.
Itcm of Expcnditurc

Stora3 rcqurrcd for worklng ()f an
Establishment, lnstrumcnls,
Equipments and apparatus.
Supply of unifortlts, badges and
other artlcle of clothing at-ticlc of
clothing ctc. attd washing
allosancc.
Telephoae Chargcs

Ofncc equipmcnts
(l) AU ofllcc cqu:p:n.r:1s

(ll) Computcrs llncluding PCs)

(lll) Hirc and mainlcnancc of
compulcrs of all kirrd

la

20

Itcm No.2l (A) oi Sch. V

hem No.2l(B) of Sch. V

Itcm No.2l (C) of Sch. V

Rs.40,0O0/ - P.A R8.75,OOO/- P.A. ltcm No.22{ii) of Sch. V

Full Powers Full Powcrs Itcm No.23 of Sch. V

lfull Powers Full Powcrs Ilcm No.24 of Sch. V
I

21

Rs.75,0OO/ - P.A

Full Powers

Full Powcrs

Rs.1,OO,OOO/.
P.A.

F-ull Powcrs

Pull Prlrvcrs

Rs.40,000/ P.A

Flrll Powers

l\ll Powers

R!.76,OOO/- P.A.

Full Powcrs

Full Powcrs

-qt
1



Delegation of Administrative Powers to the Head Quarters and Field Oflicos

ExtaEt of Power

t2)
All typcs of lravc (cxcePt
Special Disability l€ave
and study l,cave)

a) Head of Office working in
field ofirces.
b) Ollicers upto the lcvcl of
Dy. Drector working in
ll
Dv. Dircctor & below level
of olficers in Hqrs.

Iicad of OJIice of ficld offrccs
and all Gazetted ofliccrs

slcd in H

All the Group A and Croup
B Oaz€ttcd ofliccrs of llqrs
and Fie ld Ofnces
All the Group A & B
Oaz-ctted officers of Hqrs
ard Ficld Offices

a) All cascs (including cx'
post facto approval for
tests/ treatment) of all
ollicers /oflicials of
Headquafier.
b) Cases oi thc valuc of
above Rs l.oo lakh
forwarded by the Fjcld
Olliccs.

officials bclow thc rank of
Deputy Director in the
Hqrs

All olllccrs /officials
working undcr rhat HoO

(6)

Tour notcs ofJt. Director &,
abovc jn HQ and HOO in
lield officcs to bc submittcd
to AS&I)C for sil r

I

CPF
Advanc. /withdrawal

4 PermissDn/ sanction
(Conduct)

rTou

All Non Gazcttc<i olllcials
(cr. 'B'& 'Cl

AII Non GazctteC Staff
(Group B and Group C)
at llqrs

All officcrs/ofncials
working under that HOO.

All officcrs /officials
working u ndr:r thal HOO.

3

undcl CCS
Rulcs

All Non oazettei staff
(croup B and Group C)

Non- Gazellcd Staff
workinB undcr that

.r1 H lar tlcad of Ofiicc

5 Forward jng of
, applications for
appointrnctrl on
Dcputation/ Permanent
Absorption / Regular
Employmcnt

Cascs under CS (Medical
Altcndan'.) Rulcs/CGt{S

Non- Gaz.tted Staff
working undcr that
particular IIOO.

Full powcrs in rcspcct of
case at '.hat Field olficc.
All cases (including cx-pos1
tacto approval for lcsts/
lrearmenl) of
officers/oflicials working
under HOO upto th(l
extant of Rs. l.OO Lakh.

As per thc CGHS and CS
(M ) Rules.
Rcf: MoH&FW OM No.
s.1101I /20l2014-
CGHS(P)/EHSS datcd
23.t 1.2016

b

7

Fccs to (iovernmcnt
Counscl

Full powers in rcspcct oI
cascs al Il

Fleld OlncesHeadquartera
Head of otfice IHOOI of

the rank of Dcputy
Dlrectot and above

Jt. DircctorlAdtnin)/
Dy. Dlrcctor(AdmInl

DDG(Adtnnl/ ADC(Admn)/
JDC(Admn)/

Director(Admn)

S.No Itcm of wotk

ls){4)(3)

u ,vV

L-
lz

-l
-l

(1t
1

Applications for Posts
advertiscd by UPSC can bc
directly submittcd undc:-
intimation to the HQ/ f ietd
OIIicc. For Olficcrs of
Organiscd Services, thc
application has to bc
forwardcd to thc rcsDcctrvrl
Cadrc Controlling
Authoritics.

l li

-T



s.N

o

I

Changc of llom(: Town

Relaxation i;r
submission r;l TA Bills
/ LTC Bil)s /.Jr)ining Time

Forwarding application
for allorment of
Government
accommodatt)n to
official working on

nds

1?

Extant of Power
Headquarters

DDG(Adtanli/ ADC(Adran)/
JDC(Admnl/

Dircctor(Ad'tl!.)
Jt. Dircctor(Adminl/
Dy- Dtrecto(Admln)

Head of omce (HOO) of
thc rark of Dcputy
Dlrector at1d abovc

RcInarks

Field OIficcs

(1)

ttetn of work

12l (31 (4) (6)

u House Building Advance
and signinB of rclated
documents

All staff at Hqrs. as well as
Field Offices.

Personal Computcr
Advancc

All stalf at ttqrs. as well as
Ficld Officcs

AII olficcrs/officials of Hqrs.
and Field Offices
ldelegatcd to ADc(Admin)/
DDG(Adminll
All olticers/ctffi cials
Idelcgatcd to ADC(Admin)/
DDG(Admin)l

All ofncers/officials of Hqrs. All officers/officials
working undcr thal I lcad
of OIIice.

Issue of permanent
Idcntity Caiis to non-
officials (Contractual
Staff) and ldcntjt.v- Cards
to Retircd Officials

I3 All Such Cases

l4 NOC for Passport All officials subject to
Vigilancc Cicarancc

t5 Recommcnoations of
Screening Committcc for
grant of MACP

Asstt. Director Gr.ll kvel
officials

All Croup 'C' oflicials

All Such Cascs

All officers/omcials
working undcr ltrat IiOO,
subject to Vigilancc
Clcarancc.
AII Group 'C' working
under Cadrc Controlling

1fuF*

T-

ts)-+

Authoriw (DI1TC)

I



Extant of Pogrer

S.No

t7

ta

9

Ptwers t.o dcclare Head
of Officc, and Controlling
Officer.

Outsourt:ing of Skillcd
(DEOs/TJ"pists, Driver
erc), Scmi Skjllcd (MTS)
and Unskillcd (Watch &
ward, Clcaning,
Housekeeping ctc.)
man
Acceptancc ol Notice for
Volu ntary
Rctircmcnt / Resignation

Rcmarks

{6t
For Officcrs of OrBanised
Services, the application
has to bc forwatded to the
resp€clivc Cadrc

n uthoritics.

The ccilings (numbers) arc
subjcct to the concurrcncc
of I l'\,v

Full P<.:wcrs

Group C Oflicials
-l

Transfcr posting of
Officials in the Oflicc of
rhc uC (MSME) Hqrs
and Ficld Olficcs

As per approved transfcr
policy

As pcr approvcd transfcr
policy

Field OlficesHcadquarteta
Head of ofllce (HOO) of

the rank of Deputy
Director and ebove

Jt. Directo(Adtrlin)/
Dy. Directo(Ad!nin)

DDG(Admnl/ ADC(Admn)/
JDC{Adtnnl/

Director(Ad!nn)

Iterlr of sork

(s){4)(s)12)(11
AII Group 'C'working
under IlooAtl officials at Hqrs. and

Group 'A' 'B' Gazettcd and
Non Gaz)ttcd officials of
Field officcs.

Permission for pursuing
highcr study/acquiring
additional qualincation

16

All ollicers/ofliccrs
working undcr HOO.

In respcct of all
Headquarter oflice and In-
chargc of Ficld offices

officials attI,ermission to all offic
10 join a coursc of study
aftcr officc hours.

ials

In respccl. of Hcadquartel
Officc and Ficld Ofllces

In rcspcct of Headquaner
Officc

I,owcrs to dcclare DDO For thcir respectivc Ficld

Ail Officcrs/Of,icials

officcs

ln respcct of all officials
at Hcadquarter oflice

Full Powcrs subject to thc
ceilings (numbers)
approved by the HQ

To the Cadre Controlling
Authority in rcspcct of
Group C officials of DI/TCS

23
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