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HErg iaTerd & T HTHNT vd Hgraeh & AT aTiien Hedishe gfddes.

Annual Performance Appraisal Report of Section Officer & Assistant of the Central Secretariat Service

FATTA a9/37/afr Fr wfadesT
Report for the year/period ENAING. ... ... .ueiiiei et e e e e e e e e s eiere e e e e e e en eeeas

Fafre sy
PERSONAL DATA
HTIT -¢
Part-1
(FATCTT AT/ & Faaferd YRMRIfeeh 3THTT gRT 8 et & forv)
(To be filled by the Administrative Section Concerned of the Ministry/Department/Office)
1. HTUSRY &I AT

Name of OFfiCEI ....uneceec e

2. SeA HT aR (&) Arg/ av) oreal 7

Date of Birth(DD/MM/YY) ..coevvvvnnnnnnn. [oiiiiiiiiiinn [oviiiiiinn, (€ e )
3. adAT Aol A Fnar fagfe fr aka Icoic Aof

Date of continuous appointment to the Date......ccovrerviirreriinns Grade ....ococeevvieieeie

to the present grade

4. FAHATT UG U7 38 W gfh Hr ala 9g GIED
Present post and date of appointment POSt . Date ...cooviiiiiiiiiiie
thereto

5. a¥ A 4 W IHafeu ¥ afey (e
gTAEToT 37 IR) Afe 3 JFAHRY oF gfrayor
foram & ar 35er RAaRor &,

Period of absence from duty (on training
leave, etc.) during the year if he has undergone
training, specity.



HTIT - g 3R &1 gfadea for@r ST §, 39 gRT R o) & forw

PART -2 To be filled in by the Officer reported upon

(Fora JTATEat Y s & Tgel JreTereil il €Tt | 9 o)

(please read carefully the instructions before filling the entries)

1. & 7w st & gfeg fgavor

Brief description of duties

2. HE F A AGT/3RT/EAT/ I T 319+ fow AeiRa 7Y g, a7 3o faw RuiRa R oo & 33 @R ar s=g s #)
Frat Y TS - &7 A TATABAT & YR R TA0 3R gk 6T T GfF T 3= 3T g0, (3EeRUT S T 3mash germer & fow
a1 SR TIstem)

Please specify targets/objectives/goals(in quantitative or other terms) of work you set for yourself or that were set for you, eight to ten items of
work in the order of priority and your achievement against each target (Example Annual Action Plan for your Division)

TET/3RRT/EAT ELCIEoR)
Targets/objectives/Goals Achievements




3. (3 FUAAG I H TAY IV F&A/3eN/CAT o 1A 7 T HAAT 7 §#OT 7 oo H. AR el & 9ifd 7 1S aremd Wt ar
CCGI L
(A) please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in items 2. Please specify
constraints, if any, in achieving the targets.

(&) U1 3T Hel 1 8T Soora Y ToTeTe HIohT 3118 ITTeRrT WY & 3R 3787 379eT T 1 8ff ool Y
Please also indicate items in which there have been significantly higher achievements and your contribution thereto.

4. FUUT el HY o FAT qEacl Solst I F 3rerer Fufey arien feaofy FeiRa ale 3rid st a¥ & saeadt af i 3¢ Saall aw
ot & el oY, I At i faor g5t st R Al & S

Please state whether the annual return on immovable property for the preceding calendar year was filed within the prescribed date
i.e. 31 January of the year following the calendar year, if not, the date of fling the return should be given.

COIC AT &t aTel TR o gEAe
Date Signature of officer reported upon
HATIT - 3




PART -3

HEaTcHS affeor 1 fAuRoT ufddes qur gAffieror fRar S 8 St ¢-2o & dH W gl AR, STl ¢ Wl HA AN H AT 2o

3TITH A0 & 3ol HIET 8.

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 refers to the lowest grade

and 10 to the highest.
(Forar gTafRal @1 oe & uge feanfadel it earet § ug o)

(Please read carefully the guidelines before filling the entries)

(31) T TASUTEST T HedTgehel (SH HIAT o $T Yo §IaM)

(A) Assessment of work output (weightage to this Section would be 40%)

Initial of Reviewing
Authority

RCIECIET]
TR & TR

Reporting Authority Reviewing Authority
gfadesT urferanY (Refer para 2 of part 5)
RCIECE DRI ECoN
(TeaT 59T 5 T RTR)
qaferaord 1 foh GRIuTAT/aw & MUR T
3rafed forar amar FF

Accomplishment of planned work/work allotted as per
subjects allotted

Fr fasurest o Fife
Quality of output

faerersoTcas Areadr
Analytical ability

JudrercHe o aRquTan/fad aTv srearard s

Accomplishment of exceptional work/unforeseen tasks
performed

ﬁﬂamwgwﬁwﬂvﬂw

Overall Grading on’'work output’

() AT TAATATIHT T HoATSheT (FH 1T T 3 30% FIaM)

(B) Assessment of personal attributes (weightage to this Section would be 30%)

Reporting Authority Reviewing Authority

CIREEGR IBEIN) (Refer para 2 of part-5)
geAfdeiehe iRy

(T=c3T $I19T 5 FHTRTR)

Initial of Reviewing
Authority

RGIECiT)
iRy & 3meeR

&4 & arfgfa
Attitude to work

TSFACRY #r a1y

Sense of responsibility

3TETRITIST T 3FTETOT

Maintenance of Discipline
HFIYUT GAATT

Communication skills

Aqed T
Leadership skills

ol Tor 1T & T T & &TAaT

Capacity to work in team spirit

AT FIROM T AT et fob &
Capacity to adhere to time-schedule

RER AfheTd HoeetT
Inter-personal relations

THT ofg vd eafhea

Overall bearing and personality

SATRIT TAATATIHT R Fer AR Aofrertor

Overall Grading on ‘Personal Attributes’




(W) YehrATcHe HETHT T Hodichel (ST AT foh HX 30% §ram)
(C) Assessment of functional competency (weightage to this section would be 30%)

Reporting Authority
EIGECORNIBEIR

Reviewing Authority
(Refer para 2 of part-5)

RCIECE DRI ECo
(TeaT HET 5 T RTR)

Initial of Reviewing
Authority

qeAtdeitehe
iR & 3meeR

Fra/RRa/E vd ATIar & &7 F yfFae vg 395

TEY T R FATARRY

Knowledge of Rules/Regulations/Procedures in the area of

function and ability to apply them correctly

FAfaag ATl Feitet foh &TAdT
Strategic planning ability

Aot s o eTHar

Decision making ability

HHTYT &THAT
Coordination ability

3refieey  9RT v Awfad e [ e7ear

Ability to motivate and develop subordinates

g Afad

Initiative

WWHWW@WWMW

Overall Grading on ‘Functional Competency’

31 ) Y
PART -4

1. STodT & TrY AR (STet oft gats)
Relation with the public (wherever applicable)

(STt fof 3TaeFhaT3it T TRETAca Ud RS o TR WX For feguoft &

(Please comment on the officers accessibility to the public and responsiveness to their needs)

HATHTT
GENERAL

2. gfregor

Training

(o 37T o wenTfarctT U s T3 # 3R 31t gur 3R e et & 8 & 3@e gRiefor  fore fammier #Y)

(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer)




3. Ty &y feufa
State of Health

4, gafasT
Integrity
T HTRRRT T Feg s & fequofr &

(Please comment on the integrity of the officer)

5. gfddes 3R grr 3T fr  FAed WATAHT A TEIR (GETT oo sl H),  ToTAH WY 817 U9 HF ALY 817,
IHTLIROT STATOUAT, FgeaqoT JHHAAT (V3T 31197 - 2 T 3 (31) TS 3()) U gover @it & wfey 31ferely enfver gt

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including areas of strength and lesser strength,
extraordinary achievements, significant failure (ref: 3(A) & 3(B) of Part — 2) and attitude towards weaker sections

6. Sfcideet & 8197 -3 & WS 3, § 7T F F fT T R o IHTUR W Frol FEATcH FITNPIT.
Overall numerical grading on the basis of weightage given in Section A, B, C in Part-3 of the Report.

gfades 3eRT & gedR
Signature of the Reporting Officer

e ATH A1H &R H:
Place: Name in Block Letters :
RGIE)
Designation:
[CoIEd gfcdeer @1 3afr 7
Date: Duration of the period of Report :




T -3
Part -5

1. qeIfaR iR 4 3

Remarks of the Reviewing Officer

QeAfdiehe JTRRRY & 37cTaTeT Jall &leT

Length of service unde the Reviewing Officer

2. ST 3T 19T-3 T $9T-y # FoAdTcd hrd T o7t & Foaieey & yfddeeT HIUFRY gRT & 1T Fediched & A &. 1 AT ATASRY A
JTATIROT 3T/ AEcaqoT AT & Foaetl 7 ohd T Hediched ¥ HEAT 6?2 (HoGaT $T9T- 3(37)(3T) AT AT 8(3))

(@ 39 wfcrdes iRy gRT ferw Uit & forell TeaTcHe Hediche & TEHd el & dl HUAT HUAT Hodihel 38 TS & RUITFaFH H &
AT TAEIHTAT T LT Y.

Do you agree with the assessment made by the reporting officer with res pect to the work output and the various attributes in Part- 3
& Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary achievements /significatn failures of the
officer reported upon? (Ref : Part 3(A)(iv) and PArt -4(5))

(in case you don not agree with any of the numerical assessments of attributes please record you assessmen on the column
provided for you in that section and initial your entries)

gl e
Ye

S No

3. 3WEAd gt 1 Ry # FoAT FROT FATT, 77 r$ VI A1 @ TS 319 Fo5 Feroratr a1 SAgelr =gt 82

In case of disagreement, please specify the reasons. is there anything you wish to modify or add?

4. YeATeiehet TR GRT Hold TEAR.  HOAT AT Y (ST 2oo real #) Toraa ity iy goed AAvansit 1 araed &
Td HH FHLA B vd g aqlt & il 3rHgfy enfAer gl

Pen Picture by Reviewing Officer . Please comment (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength and his attitude towards weaker sections.




5. gfcidest & 19T -3 & WS- 31, TS- YT TS - A H T T R & HTUR TR Frof AR TEITcHS FofehToT.
Overall numerical grading on the basis of weightage given in Section —A, Section-B and Section-C in Part -3 of the Report.

GeAfdellehet JTTRRRY & gETER
Signature of the Reviewing Officer
T STH A6 &R H:
Place: Name in Block Letters :
REGIE)
Designation:
f&atien gfcdest & 3afer
Date: Duration of the period of Report :



