HE Hoared TNl J6 & ARG ARG/ RS ARSI Fi

Annual Performance Appraisal Report for SENIOR/JUNIOR TRANSLATORS
OF CENTRAL SECRETARIAT OFFICIAL LANGUAGE SERVICE

REPORT FOR THE YEAR/PERIOD ENDING.........ccccoveni.

HIT -1/ PART - |

FafFras s9/PERSONAL DATA

1. st =1 Tm/Name of the Officer :

2. w Aty erqgfea Sfa/erqgiaa St % € 2
Whether the officer belong to Scheduled Caste/Scheduled Tribe ¢

3. s =t a@e/Date of birth :

4, oA 9= R 3w W wmar fafEd w1 A/
Present post and Date of continuous appointment thereto :

5. a1 # g, ufwemr et W M % wRU TS ¥ oruftafd &1 ow@fy, ovR & wiwerwr feem ®, @
SwE wY

Period of absence from duty on leave, fraining etc. during the year. If he has
undergone any training, please specify :



arr -/ pART-1I
TR/ SELF APPRAISAL

(e sifemprt ®1 fod foret s & 2, s9% 3@ W SN % faw)

(To be filled by the officer reported upon)
(P oY § UES N TR o W fRU M STy WEEEE T o )

(Please read carefully the instructions given at the end of the Form before filling the
enftries)

1. egfeat =1 dfgw faawoBrief description of duties :

2 £= SURRURRRIN TH & av/erEty # few T o w1 dfew foere, faa ad/eafy @ faew
Iyt w1 faeRor iR SuefeeEi # *E wHH e, A1 SUh wRu KU WU (9w 100 wesr ¥ oI i @
o R TEaEia g =ifEu)

(Brief resume of the work done by you during the year/period from................ TO e

bringing out any special achievements during the year/period. In the event of any
shortfall in achievement furnish reasons (The resume to be limited to 100 words and is
required to be signed))



-:3:-

s _-lll/ PART =il

foaifén syt w1 geis/

ASSESSMENT OF THE REPORTING OFFICER

(P 9 @ WeS THE o W R MU SgRwt # HUA A UE)

(Please read carefully the instructions given at the end of the form before filing the
entries.)

1. @ ROl foed o e v — || & e U faere & weqq € 2 9k =, 9 9 el 9% o@end
g @R SEs w4 FRO § ¢/
Does the Reporting Officer agree with the statement made in Part Il 2 If not, the
extent of disagreement and reasons therefor :

2. wre/State of Health :

3. "mm gfguar $R g & @/
General Inteslligence and keenness to learn :

40 HE & AW TSl WU oraR &M # I qu  waifew sEfEl ok R #1 9% YRR e wi
3R =AW/

Attention to routine aspects of work, such as proper maintenance of daily and
weekly diaries and record of translation work :

5. wmfem wgfa @1 s/Knowledge of Office Procedure :

6(1)sgae # weREel, wekwie faqm SR qar o fawm w1 AW



Knowledge of terminological, lexicographical, grammatical and linguistic
aspects of fransaltion :

(2)za o &t GEUE WA g R gE w1 U femEds w3 Wt werar, sifvefEd w1 e
WEY qAT FERTEA TN WA qUq TE AR H HI ArEd

Ability to translate with speed and accuracy taking care to see that faithful
rendering of the original does not effect simplicity, natural form of expression and
intelligibility :

4.
(3)wmorstt & TEY w WEEH HI AEAT TA TGV W THA  GURA H ARIA/

Comprehension of the languages and ability to effect Improvement in the
process of vetting :

(4)s=fuifat g gaR U sgER 6 freE W ek ot e w1 ogaw 7 en W B ufa e/

Attention to avoidance of mistakes and defective franslation corrected by the
superior officers :

7.%m & faed % qera/Promptness in disposal of work :

8. s/gg # w1 w1 gma/Amenability to discipline :

9.7f& ® wwa & we=/Punctuality in attendance :

10. wreft wd=fEt & @ gery/saaes (80 @) @)

Relations with fellow employees/Public relations (wherever applicable) :

11 vafter suen steet & A= & T feuit 3@/



Integrity (Please see Note below instructions):

12 fod = safy o aiamdl | &9 W W S N G SR H1 wedd i e 7 2 afg ',
IGHT G0 T |

Has the officer been reprimanded for indifferent work or for other causes during the
period under report ¢ If so, please give brief particulars.

-5
13. a1 Ifesid A 99l AFg *iE SeRe A Seol@did w1 R € 2 4f€ @, a1 SHe =R/

Has the officer done any outstanding or notable work meriting commendations
¢ If so, briefly mention them :

14, &ife fuRor (It /98d 3T1esT /1<t /iNd /a3 &4 )

Tt HI 9 T ISHE e T & S wifer ; w9 qw R osug fafoe o g @ e
TEH H T A W, W Hife-fior & foT wROT w1 e Seo@ feE S o=fRe |

Grading(Outstanding/Very Good/Good/Average/Below Average)

(An officer should not be graded outstanding unless exceptional qualities and
performance have been noticed. Grounds for giving such a grading should be clearly
brought out):

wor/Place :

ara/Date :

fafdn afuer & gEaEr

Signature of the Reporting Officer :

Y W e u

Name in block letters :



o &t safy ¥ yeAm

Designation during the period of Report :

.6.

st -IV/ PART -1V

gE sfesrd grn sfraa/

REMARKS BY REVIEWING OFFICER

1. g IfeT@ & S1efiM wr TE Wem @ sw@ru/Length of service under the
Reviewing Officer :

2. FA GO AR TH 9 ¥ Hqe ® 5 Rud faew o afuerd 3 et R sfew
gEuE SR eM % Wiy den gt Wd em@i 1 eg 6 wed ge @t 2/0s the Reviewing

Officer satisfied that the Reporting Officer has made his/her report with due
care and attention and after taking into account all the relevant material ?

3. Fa1 o o faew o afewrd gw fRu MU sfust % qoaied ¥ wewd § 2

Do you agree with the assessment of the Officer given by the Reporting Officer
?

4. f5@ sfumrd w1 RO fagt ST @ R FA a9 orgfud Sifa/SHsg e 8 2 wEr @
q KA W 9 B oo w9 ¥ wad fr o orgfed Sifa/seenta & st &
frsmmes 1 qeard w1 w1 gfeswm sfaa wr @ /If the officer reported upon is a
member of Scheduled Caste/Tribe, please indicate specifically whether the



attitude of the Reporting Officer in assessing the performance of the SC/ST
officer has been fair and just ?

5. fol faed s Ifverd g/ & TR 9 sivgfraal & aR # fafue fewfr &
e wEE AegfEda iR wife frufor wfeq afe % e wd & 9 0 sregfer
/General remarks with specific comments about the general remarks given by the

Reporting Officer and remarks about the meritorious work of the Officer including the
Grading :

6. ¥ ey § T ®E v ¥ i/ wR Frmad @ e wron fade w@ & fae
STHET AT ST AT AR A B g o AR TRrAfG Sfed @ 2 afe @, a9 faue ®w ¥ aan
1/Has the officer any special characteristics, and/or any abilities which would
justify his/her selection for special assignment or out of turn promotion ?

Tar/Place :
a@/Date:

T AR F TR

Signatures of the Reviewing Officer :

TH(arrs e #)/Name in block letters:

ford &t erafy o geAm



Designation during the period of Report :



