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OFFICE OF THE DEVELOPMENT COMMISSIONER 

(MICRO, SMALL & MEDIUM ENTERPRISES) 

vUos’kd dhvUos’kd dhvUos’kd dhvUos’kd dh वािष�क काय�िनंपादन मू�यांकन ूितवेदन     

FORM OF ANNUAL PERFORMANCE ASSESSMENT REPORT FOR INVESTIGATOR 

Report for the year/period ending………………………………………........... 

--------------------------------------dks lekIr o’kZ@vof/k dh xksiuh; fjiksVZ 
 

 

 

Hkkx 1 oS;fDrd C;ksjs 
PART – I    PERSONAL DATA 

 

 

 

 

1. vf/kdkjh dk uke 
            Name of Officer 

 

 

2. D;k vf/kdkjh vuqlwfpr tkfr@vqulwfpr tutkfr dk gS \ 
            Whether the Officer belongs to SC/ST 

 

 

3. tUe dh rkjh[k 
            Date of birth 

 

 

4. orZeku xzsM esa yxkrkj fu;qfDr dh rkjh[k rkjh[k xzsM 
           Date of continuous appointment to the present grade.               Date                  Grade 

 

 

5. orZeku in vkSj bl ij yxkrkj fu;qfDr dh rkjh[k     rkjh[k          in 
           Present post and date of appointment there to                           Date                  Post 

 

 

 

6. M~;wVh ls vuqifLFkr jgus dh vof/k (o’kZ ds nkSjku NqV~Vh izf”k{k.k vkfn ds 
dkj.k ;fn izf”k{k.k fy;k gS] rks d`i;k mYys[k djsa)  

            Period of absence from duty ( on leave,   Training etc.) during the year 
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Hkkx& 2@PART –II-  

QkeZ Hkjus ls igys d`i;k blds var esa fn, x, vuqns”kksaQkeZ Hkjus ls igys d`i;k blds var esa fn, x, vuqns”kksaQkeZ Hkjus ls igys d`i;k blds var esa fn, x, vuqns”kksaQkeZ Hkjus ls igys d`i;k blds var esa fn, x, vuqns”kksa dks /;kuiwoZd i<+sa A dks /;kuiwoZd i<+sa A dks /;kuiwoZd i<+sa A dks /;kuiwoZd i<+sa A    
Please read carefully the instructions given at the end of form before filling the entries 

ftl vf/kdkjh dh fjiksVftl vf/kdkjh dh fjiksVftl vf/kdkjh dh fjiksVftl vf/kdkjh dh fjiksVZ Z Z Z fy[kh tk jgh gS mlds }kjk Hkjs tkus ds fy,fy[kh tk jgh gS mlds }kjk Hkjs tkus ds fy,fy[kh tk jgh gS mlds }kjk Hkjs tkus ds fy,fy[kh tk jgh gS mlds }kjk Hkjs tkus ds fy,    
(To be filled by the Officer Reported upon) 

 

1. M~;wfV;ksa dk laf{Ir fooj.k  
       Brief description of duties 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. dk;Z ds tks ifjek.kRed@okLrfod@foRrh;@y{;@mns”; vkius vius fy, 
fu/kkZfjr fd, gS (egRokuqlkj 8 ls 10 enksa dh izkFkfedrk fu/kkZfjr djrs gq,) vFkok 
tks y{; vkidks lkSais x, Fks] d`i;k y{;ksa ds lkeus miyfC/k;ksa dk mYys[k djsa A 
Please specify the quantitative/physical/financial targets/objectives (8 to 10 items priority 

wise in order of importance) set for yourself or that were set for yourself or that were set for 

you and your achievements against each target. 

 

  

y{; miyfC/k;ka 
Targets       Achievements 
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3. d) d`i;k dkye 2 esa crk, x, y{;ksa@mn~ns”;ksa dh izkfIr esa jgh dfe;ksa dk la{ksi 
esa mYys[k djsa] ;fn y{;ksa dh izkfIr esa ck/;dkfjrk,a vkbZ gksa] rks mYys[k djsa A 
(a) Please state briefly the shortfalls with reference to the targets/objectives referred to the 

column 2.  Please specify constraints, if any, in achieving the targets. 

 

 

 

 

 

 

 

 

 

 

 

 

 

[k) d`i;k mu enksa dk Hkh mYys[k djsa ftuesa dkQh vf/kd miyfC/k;ka jgh gSa vkSj 
muesa vius ;ksxnku dk Hkh mYys[k djsa A 
(b) Please also indicate items in which there have been significantly higher achievements and 

your contribution thereto. 

 

 

 

 

 

 

 

 

 

 

 

 

4. d̀i;k ;g crk, fd D;k iwoZorhZ iapkax o’kZ dk vpy laifRr fooj.k fu/kkZfjr fnukad 
ds Hkhrj vFkkZr~ vkxkeh iapkax o’kZ dh 31 tuojh dks izLrqr dj fn;k x;k Fkk A ;fn 
ugha] rks fooj.k izLrqr djus dh fnukad nh tk, A  
Please state whether the annual return on immovable property for the proceeding calendar 

years was filled within the prescribed date, i.e. 31
st
 January of the year following calendar 

year. If not, the date of filling the return should be given. 
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Hkkx &3@PART III – 

fjiksfVZx vf/kdkjh }kjk Hkjs tkus ds fy,fjiksfVZx vf/kdkjh }kjk Hkjs tkus ds fy,fjiksfVZx vf/kdkjh }kjk Hkjs tkus ds fy,fjiksfVZx vf/kdkjh }kjk Hkjs tkus ds fy,    
To be filled in by  the  Reporting Authority 

QkeZ Hkjus ls igys d`i;k bldQkeZ Hkjus ls igys d`i;k bldQkeZ Hkjus ls igys d`i;k bldQkeZ Hkjus ls igys d`i;k blds var esaa fn, x, vuqns”kksa dks /;ku ls i<+ ysa s var esaa fn, x, vuqns”kksa dks /;ku ls i<+ ysa s var esaa fn, x, vuqns”kksa dks /;ku ls i<+ ysa s var esaa fn, x, vuqns”kksa dks /;ku ls i<+ ysa     
(Please read carefully the instructions given at the end of the form before filling the entries) 

 

d) dk;Z dk izdkj vkSj dksfV 
A) Nature and Quality of Work. 

 

1. d`i;k vf/kdkjh }kjk Hkjs x, Hkkx&2 ij fVIi.kh nsa vkSj fo”ks’k :i ls ;g crk,a 
fd D;k vki y{;ksa rFkk mn~ns”;ksa] miyfC/k;ksa vkSj dfe;ksa ds ckjs esa fn, x, 
mRrjksa ls lger gSa A ;fn mn~ns”;ksa dh izkfIr esa dksbZ ck/;dkfjrk,a gks] rks os Hkh 
crka, A 

            Please comment on Part II as filled out by the officer and specifically state whether 

you agree with the answers relating to targets and objectives, achievements and 

shortfalls also.  Specify constraints, if any, in achieving the objectives. 

 

 

 

 

 

2. dk;Z fu’ikn dh dksfV (rduhdh@ lfpokyf;d @izca/kdh; ) 

            Quality of output(Technical/Secretarial/Managerial) 

 

 d`i;k vf/kdkjh }kjk fn, x, dk;Z fu’iknu dh dksfV ij vkxs fy[ks x, 
igyqvksa dks /;ku esa j[krs gq, fVIif.k;ka nsa & C;ksjksa ij /;ku nsuk ekMy Ldhesa 
rS;kj djus dh ;ksX;rk] rduhdh@vkfFkZd vkS|ksfxd izca/k vkSj izf”k{k.k  rFkk 
lkaf[;dh; fo’k;ksa ij fVIi.k] dk;Z fuiVkus dh rRijrk A 

            Please comment on the officers quality of performance having regard to attention to 

detail, ability to prepare model schemes notes on technical subject/economic 

industrial management and training and statistical subjects ; promptness in disposal of 

work and submission of daily diary on the work done in office as well as in the field.  

 

 

 

 

3. dk;Z{ks= dk Kku 
Knowledge of sphere of work 

d`Ik;k fuEufyf[kr gj igyw ij viuh fof”k’V fVIi.kh nsa  
Please comment specifically on each of these: 

 ftl dk;Z{ks= ls vf/kdkjh lacaf/kr gSa ml dk;Z{ks= dk mls fdruk Kku gS A 
Hkkjrh; rduhdh leL;kvksa dks Mhy djus esa vf/kdkjh dh rduhdh l{kerk A 
Knowledge in the field of work with which he is concerned.  Technical competence of 

the officer in dealing with diverse technical problems. 
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[k    xq.k % & 
B.  ATTRIBUTES 

 

1. dk;Z ds izfr n`f’Vdks.k %& 
Attitude to work 

d`Ik;k fVIi.kh nsa fd vf/kdkjh] lksSais x, dk;ksZ ds izfr fdruk fu’Bkoku gS A dk;Z ds 
izfr fdruk lefiZr vkSj vius dk;Z dks lh[kus (lao)ZukRed dk;Z ds izfr n`f’Vdks.k 
lfgr) ds fy, fdruk mRlqd gS vkSj fdruh igy djrk gS A  
Please comments on the extent to which the officer is dedicated and committed to the tasks 

assigned devotion to duty and his/her willingness and initiative to learn and systematize 

his/her work including attitude to promotional work. 

 

 

 

2. fu.kZ; ysus dh ;ksX;rk  
Decision making ability 

d`Ik;k fu.kZ; ysus vkSj fodYiksa ds xq.koxq.kksa dks ij[kus dh ;ksX;rk ij fVIif.k;ka nsa A 
Please comment on the quality of decision making and ability to weigh pros and cons of 

alternatives. 

 

 

 

 

3. igy 
 

      Initiative 

vuisf{kr ifjfLFkfr;ksa ls Lo;a gh fuiVus] vfrfjDr ftEesnkfj;ksa rFkk dk;Z ds u, {ks=ksa 
dks LosPNk ls laHkkyus vkSj m|ksx lao)Zu dk;Z dk usr`Ro djus esa vf/kdkjh dh {kerk 
vkSj ;qfDrlEliUurk ds ckjs esa d`Ik;k viuh fVIi.kh nsa A 
Please comment on the capacity and resourcefulness of the Officer in handling unforeseen 

situations on his/her own and willingness to take additional responsibility and new areas of 

work and leadership in industry promotion work. 

 

 

 

 

 

 

 

4. izsfjr rFkk izksRlkfgr djus dh ;ksX;rk  
Ability to inspire and motivate 

d`Ik;k vf/kdkjh }kjk izsfjr djus] vius vkpj.k ls lgt leFkZu vkSj lgk;rk izkIr 
djus] dfu’B vf/kdkfj;ksa esa fo”okl mRiUu djus dh {kerk ij fVIif.k;ka nsa A  
Please comment on the capacity of the officer to motivate to obtain willing support by own 

conduct and capacity to inspire confidence of juniors. 
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5. laizs’k.k dq”kyrk (fyf[kr o ekSf[kd) 
Communication Skill (written and oral) 

lao)ZukRed igyw y?kq m|ksx fodkl ekMy Ldheksa] vkS|ksfxd izcU/k&izf”k{k.k o 
lkaf[;dh; ls lacaf/kr rduhdh fVIif.k;ksa vkSj lkfgR; vkSj rdZ nsus esa vf/kdkjh dh 
lEizs’k.k {kerk ij viuh fVIif.k;ka nsa A 
Please comment on the ability of the officer to communicate his/her ability to present 

arguments bringing out technical notes and literature connected with the promotional aspect, 

small industry development, model schemes, IMT and statistics. 

 

 

 

6. vkilh laca/k rFkk lkewfgd dk;Z  
Inter-personal relations and team work 

d`Ik;k ofj’B vf/kdkfj;ksa] lkFkh deZpkfj;ksa rFkk v/khuLFk deZpkfj;ksa ds lkFk vf/kdkjh 
ds laca/k ds Lrj] nwljksa ds n`f’Vdks.k dks ljkgus dh {kerk rFkk mfpr euksHkko ls 
ijke”kZ ysus dh vf/kdkjh dh {kerk ij fVIi.kh djsa A d̀Ik;k vf/kdkjh dh Vhe ds ,d 
lnL; ds :Ik esa dke djus vkSj feydj laxksf’V;ksa m|ksxksa ij *vksiu gkml*] fopkj 
foe”kZ vkSj blh izdkj ds izsj.kkRed dk;Zdze vk;ksftr djus ds laca/k esa Hkh fVIif.k;ka 
nsa A  Please comment on the quality of relationship with superiors, colleagues and 

subordinates, and on the ability to appreciate other’s point of view and take advice in the 

proper spirit.  Please also comment on his/her capacity to work as a member of a team and to 

promote team spirit and optimize the output of the team. 

 

 

 

 

7. le;&ikcUnh  
Punctuality 

 

8. vuq”kklukRedrk  
Amenability to discipline 

 

9. tu&lEidZ  
Relations with the public 

Yk?kq m|ksx fodkl ds {ks= esa vf/kdkjh dk turk ls lEidZ rFkk turk dh 
vko”;drkvksa ds izR;qRrj esa vf/kdkjh dh miyC/krk ij fVIi.kh nsa A  
Please comment on the Officer’s accessibility to the public and responsiveness to their 

needs in the field of small industry development. 

 

10. vuqlwfpr tkfr@tutkfr@lekt ds detksj oxksZ ds lkFk crkZo  
Attitude towards Schedules Castes/Scheduled Tribes/Weaker Sections of Society 

d`Ik;k vuqlwfpr tkfr@tutkfr@lekt ds detksj oxZ dh leL;kvksa dks le>us vkSj 
bu leL;kvksa dks LosPNk ls Mhy djus esa vf/kdkjh dh {kerk ij viuh fVIi.kh nsa A  
Please comment on his/her understanding of the problems of Scheduled 

Castes/Scheduled Tribes/Weaker Sections and willingness to deal with them. 
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Hkkx &4@Hkkx &4@Hkkx &4@Hkkx &4@PART IV 

 

lkekU; lkekU; lkekU; lkekU;     
(GENERAL) 

 
 

1. LokLF; 
State of health 

 

2. lR;fu’Bk 
Integrity 

( d̀Ik;k vuqns”kksa ds uhps nh xbZ fVIi.kh ns[ksa  ) 

 (Please see notes below the instructions) 

 

 

3. lkekU; ewY;kadu  
General Assessment 

d`Ik;k vf/kdkjh dh leFkZrk vkSj dfe;ksa ds ckjs esa lexz ewY;kadu djsa rFkk tks 
xq.k mi;qDr izfof’B;ksa esa doj ugha fd, tk lds gSa mudk Hkh mYys[k djsa A  
Please give an overall assessment of the officer with reference to his/her 

strength and shortcomings and also by drawing attention to the qualities, if any, 

not covered by the entries above. 

 

4. dksfV fu/kkZj.k  
Grading 

(mRd`’V@cgqr vPNk@vPNk@vkSlr@vkSlr ls de  ) 

( fdlh vf/kdkjh dks rc rd mRd̀’V dksfV ugha nh tkuh pkfg, tc rd fd mlesa 
mPp dksfV ds xq.k rFkk dk;Z esa fu’iknu ns[kus esa u vk;k gks] ftl vk/kkj ij ,slh 
dksfV nh xbZ gks mldk Li’V :i ls mYys[k fd;k tkuk pkfg,  ) 

 (Outstanding/Very good/Good/Average/Below Average) 

 (An officer should not be graded outstanding unless exceptional qualities and 

performance have been noticed, grounds for giving such a grading should be clearly 

brought out). 

                                                                            fjiksVZ fy[kus okys vf/kdkjh ds gLrk{kj  
Signature of the Reporting Officer 

 

LFkku               uke lkQ v{kjksa esa  
Place:                                       Name in block letters 

 

Rkkjh[k      fjiksVZ dh vof/k esa inuke  
Date:                  Designation (During the period of report) 
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Hkkx &5Hkkx &5Hkkx &5Hkkx &5    
Part - V  iqujh{k.k vf/kdkjh }kjk vH;qfDr;ka iqujh{k.k vf/kdkjh }kjk vH;qfDr;ka iqujh{k.k vf/kdkjh }kjk vH;qfDr;ka iqujh{k.k vf/kdkjh }kjk vH;qfDr;ka     

Remarks of the Reviewing Officer 
 

 

1.       iqujh{k.k vf/kdkjh ds v/khu dh xbZ lsok dh vof/k 
 Length of service under the Reviewing Officer  

 
 
 
 

2. D;k iqujh{k.k vf/kdkjh bl ckr ls larq’V gS fd fjiksVZ fy[kus okys vf/kdkjh us 
viuh fjiksVZ mfpr lko/kkuh vkSj /;ku ds lkFk rFkk lHkh laxr dk;ksZ dks /;ku 
esa j[krs gq, nh gS A  
Is the Reviewing Officer satisfied that the Reporting Officer has made his/her 
report with due care and attention and after taking into account all the relevant 
material?  
 
 
 
 

3 D;k vki fjiksVZ fy[kus okys vf/kdkjh }kjk fd, x, vf/kdkjh ds ewY;kadu ls 
lger gSa \ vlger gksus ij d`Ik;k bldk dkj.k crk,a \ D;k dksbZ ,slh ckr gS 
ftls vki dqN cnyuk ;k tksM+uk pkgsaxs \  
Do you agree with the assessment of the official given by the Reporting Officer? 
(In case of disagreement, please specify reasons)  
Is there anything you wish to modify or add?  
 
 
 
 
 

4 fjiksVZ fy[kus okys vf/kdkjh }kjk nh xbZ lkekU; vfHk;qfDr;ksa ds ckjs esa fof”k’V 
fVIif.k;ksa ds lkFk lkekU; vfHk;qfDr;ka vkSj dksfV fu/kkZj.k&vf/kdkjh ds 
ljkguh; dk;Z ds ckjs esa vfHk;qfDr;ka A 
 
General remarks with specific comments about the meritorious work of the official 
including the grading  
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5.        D;k vf/kdkjh esa ,slh dksbZ fo”ks’krk,a gSa vkSj ;k dksbZ ;ksX;rk,a gSa ftuds dkj.k 
fo”ks’k dk;Z ds fy, mudk pquk tkuk ;k ckjh u gksrs gq, Hkh mudh inksUufr 
mfpr gks \ ;fn gka] fo”ks’k :Ik ls crk,a \  

 
Has the Officer any special characteristics, and/or any abilities which would justify 
his/her selection for special assignment or/out of turn promotion? If so, specify  

 
 
 

                                                                               iqujh{k.k vf/kdkjh ds gLrk{kj  
 

LFkku % 
Place:                                                                          (Signature of the Reviewing Officer)  

  Ukke lkQ v{kjksa esa  
Name in Block Letters:_________________  

 

Rkkjh[k %                                               
jiksVZ dh vof/k esa inuke  

Date:   
Designation: ________________________  

(During the period of report) 
 
 


