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T 1 Tfode <N
PART -1 PERSONAL DATA

1. JADBRT Bl A

Name of Officer

2. T AFHRY A S/ I S & 7 7
Whether the Officer belongs to SC/ST

3. O @ IR
Date of birth

4. 9CEM Y8 3R 39 WR AR Fgfad & akg aRig ag
Present post and date of appointment there to Date Post

5. SYCT W SURYT Y& #) Ay (@¥ & SRE Bl
gfteror anfe @ HRoT I i fora ¥,
AT HUAT Iookd )

Period of absence from duty ( on leave,
Training etc.) during the year. If he has undergone training, please specity.)
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Y T— 2 /PART -1

(B R 9 U8l HUdT 39 ofd ¥ Y 7Y S B LA Udd IS |)

(Please read carefully the instructionsgiven at the end of form before filling the entreies)

1 fdaRr @1 Rué o) 57 W@l 8 S gRT WX O & forg)

(To be filled by the Officer Reported upon)

1. yfeal &1 e faaror

Brief description of duties

2. ®R d S A& /8y IMuH /g forw fAuiRa fhy B ar emua forw
faiRa fey v 8 9 (IRFT /AT a1 8= w9 # )Id] dd B 8 | 10
qa  UIAMASBAT & AR TR F0 AR P Bl gite I 3UDH] Ul Iy
(SRR : MU fourT & oIy IommeT fdumT gRT 99m T aifis
HRIEH)

Please specify targets/objectives/goals ( in quantitative or other terms) of work you set
for yourself or that were set for you eight to ten items of work in the order of priority, and your
achievement against each target. (Example: Annual Programme drawn up by the Department of
Official Language for your office.

o1&y / Targets SUAT&RAT / Achievements



3.1

32

-3:-

HUAT HTH 2 H qAY TQ AT/ Igadl B I H &1 IR P Gad H Seord X | Ife el
BT U H H1S IrgAIRAIY 81 8 ar 9 g9

Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to
in item 2. Please specify constraints, if any, in achieving the targets:

UAT I H&l BT AT ool P STTH BT MNP ISR 8T 8 3R 4 AU AN Bl Al
Sicicall

Please also indicate items in which, there have been significantly higher achievements
and your contribution thereto:

9T —3 / PART III -
RAfET AR gR1 R o & forg

To be filled in by the Reporting Authority

B AR ¥ Ul HUAT 39 3 H AT 1Y <™l DT &I ¥ UG o

(Please read carefully the instructions given at the end of the form before filling the entries)

®) P B UBR AR DI

A) Nature and Quality of Work.

1.

RUAT AFBRT §RT WX MY 9FT—2 R o T iR Ry w9 4 I8 9} &
FIT 3N A& TAT IGadl, SUARMN 3R Bl & IR H Ay 10 IRl 4
TEAd & | I} ISevAl A Wit # P aeudiRa] € ar F | 9di] |

Please comment on Part II as filled out by the officer and specifically state whether you
agree with the answers relating to targets and objectives, achievements and shortfalls
also. Specify constraints, if any, in achieving the objectives.



2. dr fAwres @) Bife

Quality of output
PR FR & VR IR FRGH & Iqal AR IRIHINARI A IS 81 Al &I H G gY BRI & BRI
AT & wR o) fewol &
Please comment on the officers’s quality of performance having regard to standard of work and
programme objectives and constraints, if any:

3. g Hrt
TRANSLATION WORK

(1) (&) =<1 T SIS ATl BT §Hs BT FM qAT UG 98T | G-I AT H fJdIa & $I JFadm
(a) Knowledge and comprehension of Hindi and English languages and ability to translating
from one language to the other:

(@) S9d A BRI BT dTel IAEd] §RT fPY Y Fgare BT YNIel HRd G IqH JUIIdh IR Bl
SUNI

(b) Capability of effecting qualitative improvement in the process of vetting of translation by the
translators working under him:

(1) 7= derr AR IfBTRAT & forv Sodt & forg IfmTyeT, oRg anfe IR &= &1 Jraar

(c) Ability in preparation of speeches, articles etc., for Minister and Senior Officers:



ST IR &1 BRI
IMPLEMENTATION OF THE OFFICIAL LANGAGUE

32) (P) IRPR DI ISTHIET A B H ATHBRI
(a) General awareness of the Official Language Policy of the Government:

(T) AR FHGTS # =< & TANT & dee 7 Fifafds I yemfad el @ srady i)
TR & TN I GARAT 3 & IR | k@R T8 Iraar

(b) Ability shown in watching and ensuring the implementation of the statutory and
administrative requirements regarding the use of Hindi in Official work:

(7) fewo qor #4eT ofeE # <) @ AT # ERdar oF @ fov g qur dew el /At
P IR B3 dAT ITD SAGH | fems 8 Iadl

(c) Ability shown in preparation and production of help and reference material/literature
for facilitating the use of Hindi in Noting and Drafting:

Yo TAT GG
MEETINGS AND CONFERENCES

3(3)(® o B afifa, =< Toeer affa enfe affoal @ o3 g axe &1 emar
(a) Capability for organizing the meetings of Committees, such as official Language
implementation Committee, Hindi Salahakar Samiti etc.



-:6:-

(W) & foly HRIGA & BRI TIR B § TR T S8 el @7 | TIR B D &wam

(b)Promptness and accuracy in preparation of agenda papers etc. for the meetings:

()|t & o/ RIeRel oR gadl BRIAET B S AFad

(c) Ability in taking follow up action on the decisions/recommendations of the

Committees:
G- 30T
ATTRIBUTES
1. Il A
Analytical Ability

DUAT AN ford ysgell & Hag H AMGRI & Irgar ) fCweh g—
ge—fauer BT fIeeiyor, FARIRH & TR Tq [ddhed IR HRAT 3R S7a
qAiHA, (o &=l o1 3R =T @f Al

Please comments on the officers ability relating to analysis of pros and cons, formulations
of alternatives and their evaluation for solving problems, ability to indicate decision
areas.

2. UH FABR H FHEI
Communication Skill

HiRge iR forRad <M1 # Srferaar, wedr iR uRygar & def [dar ydhe
HRA BT Y], Ul diEmes & forv fewfory, 99<a amat & forv e
WmﬁmﬁﬁwzﬁmwwzﬁPleasecommentonthe

officers ability to communicate with brevity, clarity and accuracy both orally and in writing
ability to draft notes, cabinet Notes, brief for Parliamentary matters etc.




3. Ul 9Ifdd

Initiative

HUAT SMABRT B AMI TAT AR URRAfRT 3 e &1 gaar iR
JUT BT, AR RTREIRAT iR A7 &8 B WHR BT B H1&aT R
fewoft §

Please comment on the capacity and resourcefulness of the Officer in handling

unforeseen situations on his/her own and willingness to take additional responsibility and
new areas of work and leadership in industry promotion work.

&1 B Rt gRewT

Attitude to work

G feuell § 6 e R FHal a6 R 8 I6d &, IAH IR
@ et W 2, fra W de 98 @il ok oftnRT €, PR BT e
3R gaRera o= @ fhae Sgohar 2 |

Please comment how far the officer can be relied upon, his sense of responsibility , the

extent to which he/she is dedicated and motivated his/her willingness to learn and
systematized his/her work.

URT T wieafed dYT D IR

Ability to inspire and motivate

U JATRYT I Aol AT 3R WAl UIa] $Re [deard SN &’ H
BN T &HaT IR HUAT U+ fewforr §

Please comment on the capacity of the officer to motivate to obtain willing support by
own conduct and capacity to inspire confidence of juniors.




idell IR —
Supervisory ability:
RUAT ORI el IR ARHRI & &\l & R H fewfvry <

Please comment on the Officer’s ability relating to:

1. o fSured § grfes,

Guidance in the performance of tasks:

2. AT 7T & B T A el Al & A § ST A0id o & eTHar

Capacity to take decisions at his/her level on matters within delegated areas:

3. STHRIMNT PIYH XY
Maintaining discipline:

MUY Fag Tl AHfEd Hr

Inter-personal relations and team work

AT IR IABINGL, AR HHARAT qaT Jd-RT HHANRGl & AT
JBRT & FIT & WR, TTRI & GREHIT DI ARG B &qdT a1 Sfd
MG | R o DI IRERT B emar R fewel a | fen ey
B! EH & Uh WS b WU H HM DI AR AAB ANl S W)
3 BTSW, foar fA9el 3R s YR & URUITcHd BRIGH AT B
& Hag # off fewforr <

Please comment on the quality of relationship with superiors, colleagues and
subordinates, and on the ability to appreciate other’s point of view and take advice in the

proper spirit. Please also comment on his/her capacity to work as a member of a team
and to promote team spirit and optimize the output of the team.




8. ST W ey (STel ®al ar] & )
Relations with the public (wherever applicable):

9.  IWeTHAT SR FHATT
Aptitude and potential:
RUAT APRI & Hag AR b g w1 fQern—esl &1 Ieord & |

Please indicate possible lines of growth and development of the officer

10.  yf3neor
Trainings
AT AAHRT B BRI IR IFIA H IR A & GO A JiR1eroy
3 ¥ RreRe a¥ |
Please give recommendations for training with a view to further improving the
effectiveness and capabilities of the officer:

11. AFTeh SUSRON & Uil SATTaehel -

Y ARBRT & gl oIl arel JgFe drRIferl SuBRUll & Hey H
®SH /9, 396 JAo H IR Ud uR def 341 $ 39 Ui URT &1 3
fem # fy v yarEt &1 @R §

Awareness about modern equipments:

Give details herein regarding inclination/knowledge of the officer regarding modern office
equipments with Devnagari Script, extending improving application thereof and efforts made in
this direction to motivate others:
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¥T —4 /PART IV 9E=g / GENERAL
1. ECIES

State of health
2. IS

Integrity

(T ageel & A9 & T feweft < )

(Please see notes below the instructions)

3. U AUBRI b AW Tl BAAT b Hew H del 5 IO BT Ieeld
Iy ufafsdt § 81 fhar &1 Hepl 2, S9! 3R & faad Y BN BT U
Y HeAATdHd B

/ Please given an overall assessment of the officer with reference to his/her strengths and
shortcomings and also by drawing attention to the qualities, if any, not covered by the entries:

4. Pife FgRor
Grading
(STHE / I8a ST / 3BT /3 /I | A )
(¥ IRBHRI BT qa TH I Bl Tl & S AMEY S I b IFqH
Sed BIfS & U1 dAT BRI H wed <@ § 7 3T 8, O AR R Ul
PIfe & TS B, ST WK ®Y H Sl fHAT ST A1)

(Outstanding/Very good/Good/Average/Below Average)
(An officer should not be graded outstanding unless exceptional qualities and
performance have been noticed, grounds for giving such a grading should be

clearly brought out).
Rure foram a1t IRt & BeR
Signature of the Reporting Officer
QI AT A6 3R #
Place: Name in block letters
AR RUE &1 srafy # ygam™

Date: Designation (During the period of report)
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AT -5

Part - V GEIETOT DR gRT Jregfereia

Remarks of the Reviewing Officer

1. AT SRBRT & S B TS [T DI i

Length of service under the Reviewing Officer

2. I GRIE JAPGRT 39 91 ¥ g © & RUS fores arel ey =
U RUIE Ifd A@eml iR eud & A1y qur 9T Gd Sl bl e H
AT ZY A T
Is the Reviewing Officer satisfied that the Reporting Officer has made his/her report
with due care and attention and after taking into account all the relevant material?

3. a1 U RuUE forgd arel AR gRT fby U ReN & oAb A
WEAT & ? 3eHd B8 UR HUAT SAHBT HRYT qaQ ? T by VAT 91 &
ST 377 §{B F&=1 AT ST @i ?

Do you agree with the assessment of the official given by the Reporting Officer? (In
case of disagreement, please specify reasons)
Is there anything you wish to modify or add?

4. RUi€ forga arel O gRT Q1 T8 9HM IMfal & IR+ fafee
feaforl & a9 sIvgfaaat iR @ife FeRv—sffert & W™
P B AR F Al |
General remarks with specific comments about the meritorious work of the official
including the grading.



5.

I

Place:

Date:

-112:-

FIT PR H U Pl [dRIVAG € 3R AT DI Iraag & e HrRor
fIRIY &R & oy ST 1 ST AT IR A B0 gY WSB! gaIIa I
g ? afe g, favy w7 & 9arg ?

Has the Officer any special characteristics, and/or any abilities which would justify
his/her selection for special assignment or/out of turn promotion? If so, specify

RIET0T JIABRT & IR

Signature of the Reviewing Officer

A 9% 3Rl H
Name in Block Letters

Rare o) 3rafr & uegam™

Designation (During the period of report)



