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OFFICE OF THE DEVElOPMENT COMMISSIONER
(MICRO, SMALL, MEDIUM ENTERPRISES)

CflI4~(>143ftfroo ~ ~ ~ ~ ~~qle;Gi d(\>'4iCflGiuRl"e;Gi/ANNUAL PERFORMANCE

APPRAISAL REPORT FOR OFFICE SUPERINTENDENT

______n_m m_mm_m nCflT fICH 1L{1 ~ / ~ ~ ftmt
Report for the year/period ending .

3WT 1

PART-I

,~4 Fctc1Cfl ~
PERSONAL DATA

1. ~ cpr G1TCH'

Nameof Officer

2 • qe;GiICH / CUTftc:r QC;'

Designation/Post held

3. ~ ~ cmn:sr
Date of Birth

4. CRIT ~ 311~ ct '3TTfc1/ 311~ ct \)1Gi\)11fc1 cpr ~ ?

Whether the Officer belongs to SC/ST

5 • aA CH 1Gi -aJg ~ (>I J IIct F( f;l<:fctct ~ C1'rt'mr 31~
Date of continuous appointment to the present grade, viz

6. 'f~/3ff~/ 'f~IGilqC"i1
Whether Permanent/Temporary/Officiating

7. ~ ~ ~ ~ fc.fR:r 3113WT /1;f3WT ~ CflTCH'

fcnm 3tR ~ 3113WT at ~ ~ ~
Section in which served during the year
Under report and period of service in each

Section Period

8. ~ ~ ~ ~, -ofue;rur m$ CflRUT qtr ~~
~~~
Period of absencefrom duty (on leave,Training etc.) during the year



mrr·2
PART·2

fv:rn ~ CPT .Qmil cH fc;rrn JfRf ~, ~ ~ m JrR cfi ~
To be filled in by the Officer reported upon

(CQQ<lT ~ q;)' ~ ~ ~ ~ cffl.tzlR ~ ~.~)
(Please read carefully the instructions before filing the entries)

1,fclxt rm- q;rtifq;r meifC<f ~
Brief descri tion of duties

2,(W;f ct; JIT CiazT/3~~/om 3n1R mi :wR fcn: f.rotft:r fctxt ii.m 3fNcfi fffi? ~ ~ rr-a iiR (~/lmrr m 3f.'(.1'

'ffl 'it) d a5r 3:rlO-G;fl' Bt SlIl!1fACIX1I <f; :moT'{ 1R ~ 31R~ Ci~ a5r ~ ~ 3l'CRT ~ ~ I(~ <f; fffi? 3IN<f>
>Im'lT. <f; fffi? ~ <N<f "drJRT)
Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that were set
for you, eight ~.)ten items of work in the order of priority and your achievement against each target. (Example:
Annual Action Plan for your Division)

C1'~~/~ ,jYC'l Ia1<-4 I

Targets/Objectives/GoaIs Achievements

I
-

2



/

3. (31") ~ 11C: 2"11" ~ 1f1!C'fa<IT~Jwm mt ~"11" ~ <Wrm q)f tf~ it ~ ~ I <m: C'fa<IT mt ~ 1l ~ mm!!~~m<1_1
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2. Please
specify constraints, if any, in achievino the targets.

(~)~:R ~ q)f ~ ~ CPt f3:r.:m Q5fCl5T 3Tfoa; 3q61fdl[lj ~ ~ 3lR ~ 311R <Wrc:R q)f 'lIT 3<'ffiJ CPt I
(8) Please also indicate items in which there have been significantly higher achievements and your contribution

thereto.

4.~~cR fcpqx:rr~ ~ ~ c#r 31tfcil ~ crrfitp~ RtlTRI'1 ~:mW[ ~~ ~
3R1'{acW ~ em 31 3RCl'fro 00 d am iT ITt en I ufu ~ "fir fcrcRurd c::;rR c#r ~ iT Jfl1!I
Please statewhether the annual return on immovable property for the preceding calendar year was filed within the
prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the return should
be given.

fu;::riq):
Date: .

~ ~ ~ 31fua5Rr ij;~aR
Signature of officer reported upon
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'lim - 3
PART-3

'<'i'&:lI(14(j)Q1TfQXUT '(j)f ~ ~ mIT ~awr ~ fcJmr :JfRT ~ Jit 1-10 "$m tR iRT _, J!6'f 1m~
~ '(j)f om 10 3URI11 ~ '(j)f ~ mvrr ~I
Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1
refers to the lowest grade and 10 to the highest.

(~~ ~ ~ ~ ~ re~lif.l,hl'j aitm~~,c9')
(Please read carefully the guidelines before filling the entries)

(31')C!5TZT ~ '(j)f ~ (~ tlT1T '(j)f tIR 40% BTm)
A)Assessment of work out ut wei

~ '(f)'ff I1l (11dH-e
Overall Gradin on 'Work Out ut'

lv) 3lQdl(!]\'G(j) I <1 ,

Accomplishmentof exceptional work! unforeseen
tasks erformed

(B)Assessment of personal attributes (weiqhtaqe to this Section would be 30%
~ .l4IILlCfJI'<1 jj,"1IClC1IcP'i .l411'U(1)I'<1 ~"1IClC'1lqJoj .14 II Ll(1)I'\1

Reporting ~ "'IIT-S q;r ~ 2) &;3l1Um
Authority Reviewing Authority nitial of Reviewing

Refer Para 2 of Part-S) Authority
i) iliT<t a?t ji I>i<e 1m
Attitude to work
ii) IJI++t~I'<1 '(j)f mtr

-:c-

Senseof responsibilitv
iii) 3l1'tlltH '(j)f ~awr
Maintenanceof Discipline I

tv):mT'Q'UT l'ifl1('!Tlj
Communicationskills
V)~TT
Leadershipqualities
vi) ~ a?t m<RT jf Cfifd ~ ci5r armrr
Capacity to work in team spirit
vii) t1l1<l' ~ '(j)f ~ ~ c!5t I\111m
Capacity to adhere to time-schedule --
viii) tRt<R CX-llctd4ld mitr
Inter-personalrelations
ix)w:n:r ufcr W ~
Overall bearino and personality
ctlIQ"O<IO ICl~I"l<1I6ij~ 'dFf 1"1('11Cl>'(. ~UilCl>,UI

Overall Grading on 'Personal Attributes'
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(~)9(f)lal("G(f) ~amm d1T~ (nr 'lWT d1T ~ 30% Nm)
(C Assessment of functional com etenc

Reporting
Authority

Decisionmakin ability
~~==~==~~_~~--------------------·-··--t------------T-------·-----r---------------4iV)~...QZl"amm

an:mr
subordinates

~ar+I'CIT tR C!1Ci'
OverallGradin on 'Functional Competenc '

mrr - 4
PART-4

~
GENERAL

1. JRma;~mmmr (~m~)
Relationswith the public (wherever applicable)
(~alt 3lldNC!X1I:ii cr;r 3ct1{<!ll<1i'C1l!<i'3!foa;RT0ll'i3!fWi'! tR ~~ tl)

_lPlease comment on the Officer's accesslbili!zto the_e_ublicand responsiveness to their needs~

2 . .9ftTa1UT
Training
(~ 3!fua:Rr alt lf~ EQ' aord arrrm:m >! 3lR 3lfua; '1OR 3lR ~ ax;l *r ~ ~ n:m; mreJUT <);" fffi! futnrfffi crR I)

_t Pleasegive recommendations (or traini'2_[with a view to further improving the effectiveness and capabilities o( the Officer.)
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3. ~ cfJr furfu
State of health

4. 'tlfaRGI
Integrity

(~~<fir~tR~t)
(Pleasecomment on the integrity of the officer)

5. ~ 31ftrasrtr ?J{T ~ cEr W1f(f fcF/IQ(1I3l1 cEr ~ (C'flT'IN 100 ~ 'ij), ~ mmzf atr I!ci ~ mmzf atr,
3i'tlltll{OI 3QC'1Ril<:li,~ 3ifll&1l3l1 (m: m<J'-2 (J5f 3(31) I!ci 3(a)) I!ci ¥M Oll'f ~ >Tfu ~ ~ -gT I
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(8) of Part-2) and
attitude towards weaker sections.

6. ~~ m<J'-3~~ 31, G"(f'lIT ~ 'ij fu; ~ mmr ~3TIUR Q"{" WCi~ '{i&ll(i"l(fi ~I
Overall numerical grading on the basis of weightage given in Section A, 8 and C in Part-3 of the Report.

"WR:
Place: .

';ffli ffiCIi 3iaRt B:
Name in Block Letters: .

Slmaa'i 31f0CPrtT a, ~a-R
Signature of the ReportingOfficer

'fu;:rjcp:
Date: .

~:

Designation: .

Slm a a"i o5T 3Tclftr B:
During the period of Report: ..

6



cqm·5
PART·5

1. lj'ifd('1'ICfH ~ eN 3ifWJfcm:
REMARKSOFTHE REVIEWING OFFICER

g.,fdt'11dR 3l'ftra;rtT ~ ~"frcrr Cf5l(1 .

Length of service under the Reviewing Officer

2. CRIT :mq 'l1J1T-3q 'IWT-4'"#Rml Cf5lZl' <im fcrf~ :rm m ~a "# ~ 3!f~ imT fiDil" ~ ~ ~ ~~? CRIT :mq
3l'fua;rtT eN 31'1'1101'<013QC1Rtl"l1i4fi"tl'i0r 31 '1'1l1"i(1(113'11~ ~a"# fcBit ~ ~~ ~ ~~? (~: 1WT-3(3r)(iv) OW'lWT-4(5»
(~3TI'T .lIfcrm ~ ;z:ro TIm "T'JT it fuffit ~ ~ ~ ~ "lffi ~ <iT q;qzrr Jl'R1 ~ ~ <M"m~ 1JZt ~ -q ~ mrr ~
a5t 3!TUffi\ aR) I
Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer reported upon? (Ref: Part-3(A)(iv) and Part-4(5))
(In case you do not agree with any of the numerical assessments of attributes please record your assessment in the column provided for you in that
section and initial your entries)

-gr
Yes

iiiT
No

3.3ffiPR1 ~ cffr furfu "# ~ ~ q)R'Uf mrm, CRITm rn- aTIf ~ f5:ffi :mq ~ ~ <:IT '31l~ ~ ~?
In case of disaqreement, please specify the reasons. Is there anvthinq you wish to modify or add?

4. g.,fdC11ctH ~ ID'{T 'ClX1'1 ~I ~ 'RAIC'i'r~ <R (fIlT'WT 100 -mit"#) &Wi' 3l'ftra;rtT cffr m fd~lq(1I3l1 cBr ~
am EQ' cPA' 'R'lW'.2f am EQ' :mcffr ~ anT m J;Tfu 3!f~ ~ NI
Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strenoth and his attitude towards weaker sections.

7



5. ~ m \TIlT-3mm-3l', m-Q'mrrm-~'4 ~ lTl! ~ m 3!TtIR 'Cf{¥~ '<1&OlI(ild) ~I
Overall numerical grading on the basis of weightage given in Section-A, Section-8 and Section-C in Part-3 of the
Report.

'j"if4('1)ldR ~. ij; ~aR
Signature of the Reviewing Officer

WR:
Place: ..

'"iTI1 'ffi'CI5 31eRT B:
Name in Block Letters: ..

'fu;ITa5:
Date: ..

~:
Designation: ..

~fMa"i c8r :mno +1:
During the period of Report: .

l.

8


