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Nirman Bhawan, New D~lhi
Dated: 01106/2016

Subject: Action Taken Report on Swachh Bharat Pakhwada (Fortnight)
observed bv Office of DC (fYiSME';-and all its attached Offices" .
iPSEs! Organisations from 1st i1Jiay,20'16 to 15th fii"ay, 2016 - reg.

The undersigned is directed to refer to your O.M. dated 30/03/2016 on
subject mentioned above.

ken Report on Swachh Bharat Pakhwada (Fortnight) observed
-n..il ",n ;&- -',<.-,..ho"" Aff:··",- f'D~C"'f Omanisations from;di"", "";; ii."" .:iiU""""";",, V";;"',..",, l-,••,,__v, ,~ ''''i!>i'.U ~ ,vi.

i5th May, 2016 are enclosed herewith in original for reference.

Shri Arun KlHTH~rChaubey,
Deputy Secretary,
~;i'nistryof MSMEj

-; -,

Copy to:

2. PS to ADG {GA)
3. Director (GJ.\.)

~T Divn, for uploading in official website



Ion Taken Report on Swachh Bharat Pakhwada (Fortnight) observed by Office of
(MSME) and ail its attached Offices IPSEsl Organisations from 1st May, 2016 to 15th

rJiaY1 2016~

The following action have been taken on the Action Plan during the Swachh Bharat
Pakhwada (Fortnight) observed by Office of DC(MSME) and all its attached Offices
IPc:.'~/unro~n:c:::.~+;~nc -"rnrn Ast j\r.ay 2016 to 1~thMay 2016
/1 \,.Jr::.:;:;! lja..d ......aip..)j;...:; liVl!i I J'Ji· I ! V.· ,

r.. ~ ~pr 'ho ~~':r.~' ,,'~~ ~re"'~rori h\l 'he Mimstrv of i'v1SM' the % DC(MSME) issued the;~;:'fJ ......i Un.....Ci;:......t!viir,na;;~i; ....}Ja;vuu'jLi;. ...;....;i, tl .1 .C, .Iv . II I U II

C.M.s of even number dated 05.04.20'16, 19.04.2016 and 02,05.2016 to all its attached
offices and an Divisional Heads includinq AHADCs, DBG, JOCs and AlA in the Headquarter
\Nih the request to take action as per the A.ction Pian and, submit report to this Office for
{::r+.h;:::.r ~:,;,r;~;c'~;r~n fr, +h"" Ministr: rf !lj~C!\/!c ;\r nr.r tn e action plan tollowinq action has 0'e'enIUl tl : .......; ;:''I...IU:: !1;;:'':::;I\...Ill ......... :: ........ :'1;1: !:.. ;'I y U! i~ : ....;!v!L. Ti." ~CI l l \.....\.1 Ii 011 I I II vi II I

taken by the 0/0 OC(MSME) and all its attached offices.

i. Cleaning of Office Premises including all rooms, Almirahs, Tables, Computers other
equipment and furnitures have been made

'j
L. Recording I weeding out of old files / records have been done as per instructions

contained in the Manual of Office Procedure.(No. of Files-9506)

3 The work relating to cleaning of all Rooms window glasses, Almirahs, Tables,
Computers etc was distributed to MTS! Contractual Workers

4 ~n~f",~i ~Hp·n~:~~' has been civen tor f":o~ninf'! OT' ~Ioilets Corridors Stair cases,-,~;Zvic.ii dil...." •in.); ~ i a~ u...... i "';iV i I P..) vh .."CiI iii t~ if l~, '-' I I I - I

Committee Room and roof top & weeding out of newspaper-S magazines of Library.'

Fach & Every Alrnirahs have been checked, cleaned by the concerned dealing.
as:;,;istanis in each Section and a poster has been pasted on each of them indicating ,the.
name of dealing assistant! incharge of the almirah,

Co
\.). I\ii attached offices like D!s/TCsffisfTSs conducted same type of cleaning activities of

Office premises, aimirahs, Library, Store, Record and Canteen in and around the office
premises, Reports received from MSME-Dls like Karnal, Bhiwani, Solan, Raipur, Patna,
indore, !v1umbai& Ahmedabad are enclosed for reference.

7. Special campaign INere launched by the Headquarter Office and all its attached offices
to rnake the officers and staff aware of activities undertaken by them during the
S\;vachhta Pakhi.vada and to make them conscious about the neat and clean environment.

8 The Divisional Heads / Branch Officers were requested to instruct the staff working
under them to record Iweed out old files and keep the surrounding and the office
premises neat and clean. Regular inspection was carried out by Senior Officers in this
regard for maintaining c!eanliness in the Office,

9. /\ list of ali unserviceabie furniture / other obsolete items have been prepared and
process has been initiated for auctioning,

iO. Repair and maintenance of office premises, white washing of rooms of % DC(MSME)
& common area has been initiated with the help of CPWD, .

'11. A COpy of re(JOit alonowith photograohs on action taken aurma the Swachh Bharat
, .. • - I ....,

Pakhwada received frarn some of the attached Offices are enclosed,

'12 industrial Cluster I E.state funded by the Office of DC(MSME) were also requested to
participate in the Swachh Bharat Pakhwada and make the peopie more aware,


